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Richmond  Technical  Institute 

P.  O.  Box  1189 

HAMLET,  North  Carolina  28345 

An  Equal  Opportunity  Institution 


No  individual  shall  be  denied  admission  to  Richmond 
Technical  Institute  or  participation  in  institution  activi- 
ties on  the  basis  of  race,  creed,  color,  sex.  national 
origin,  or  handicap. 


Richmond  Technical  Institute  reserves  the  right  to  make  changes  in  the  regulations,  courses, 
fees,  and  other  matters  of  policy  and  procedure  as,  and  when,  deemed  necessary. 

Students  at  Richmond  Technical  Institute  are  responsible  for  the  observance  of  all  regulations 
and  policies  contained  in  this  catalog.  Other  regulations  established  by  the  administration  in 
announcements  through  bulletins  and  other  publications  must  also  be  observed.  Students 
should  familiarize  themselves  with  these  regulations.  A claim  of  ignorance  of  regulations  does 
not  excuse  failure  to  observe  them. 
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Introduction 


Technical-Business  Programs 


Most  technical-business  curricula  operate  on  a six  or 
seven  quarter  basis.  They  consist  of  highly  specialized 
occupational  areas  and  emphasize  theory  more  heavily  than  do  vocational  curricula. 

The  following  technical-business  curricula  leading  to  an  associate  degree  are  offered; 

Accounting  (Day  and  Evening) 

Agricultural  Science  (Evening  Only) 

Associate  Degree  Nursing  (Day  Only) 

Business  Administration  (Day  and  Evening) 

Criminal  Justice  (Day  and  Evening) 

Electronic  Data  Processing  (Day  Only) 

Electronics  Technology  (Day  Only) 

Executive  Secretary  (Day  Only) 

General  Office  Technology  (Day  and  Evening) 

Mechanical  Technology  (Day  Only)  ^ 
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“Crafty  men 
condemn 
studies; 
simple  men 
admire 
them;  and 
wise  men  use 
them." 

— Bacon 


Accounting 


The  world  runs  on  money!  Those  who  can 
keep  track  of  it  are  valuable  commodities  in 
the  world's  marketplace.  In  addition,  there  is 
tremendous  business  and  industrial  expan- 
sion. The  Accounting  program  at  Richmond 
Technical  Institute  offers  the  student  the  op- 
portunity to  develop  skills  in  a career  field 
with  limitless  opportunity  for  advancement 
and  income.  Upon  graduation  the  account- 
ing graduate  will  be  equipped  to  enter  the 
fascinating  financial  world  of  business, 
industry,  education,  or  government. 


Richmond  Technical  Institute 

an  equal  opportunity  institution 


Some 

Answers 


How  long  will  it  takei'  In  two  years  (six  quarters)  you 
can  earn  your  Associate  in  Applied  Science  Degree  in 
Accounting.  (That's  111  quarter  credit  hours.) 

How  much  will  it  costi'  $39  each  quarter  for  tuition,* 
about  $60  a quarter  for  books,  and  $6  each  quarter  for 
the  Student  Activity  fee.  (Part-time  student  tuition  is 
$3.25  per  quarter  credit  hour.) 

Can  / get  financial  aid?  RTI  administers  a number  of 
student  financial  aid  programs  including  scholar- 
ships, grants,  loans  and  work-study  funds.  In  addi- 
tion, RTI  curricula  are  approved  for  veterans' educa- 
tional benefits.  For  more  information,  contact  our 
Financial  Aid  Officer.  Veterans  should  consult  with 
RTI's  Veterans  Coordinator/Secretary. 

Can  / go  to  school  at  night?  Yes.  Some  Business  Ad- 
ministration courses  are  also  taught  during  the  eve- 
ning hours. 

If  I want  to  get  a Bachelor’s  degree  someday,  will  my 
RTI  credits  transfer?  Yes.  A number  of  colleges  and 
universities  in  North  Carolina  and  other  states  accept 
RTI  Accounting  graduates  into  the  junioryearof  their 
bachelor  programs. 


What  about  a job  when  I finish  at  RTI?  RTI  has  a very 
active  job  placement  service  for  all  graduating  stu- 
dents. We'll  help  you  find  the  career  opportunities 
(and  there  are  many)  in  your  field  and  arrange 
interviews.  After  that,  it's  up  to  you!  ■ 

When  can  I start?  New  students  usually  begin  in  the 
Fall  Quarter.  (Students  may  be  considered  at  other 
quarters  if  space  is  available.) 

I’m  interested.  What  should  I do  next?  Get  in  touch 
with  Student  Services  at  RTI.  They  can  answer  your 
questions  and  give  you  the  information  you  need  to 
make  a decision.  There  are  also  some  admission  pro- 
cedures you  need  to  know  about  and  complete  in 
ample  time  before  registration.  Call  (919)  582-1980 
or  997-3333  or  write:  Student  Services,  Richmond 
Technical  Institute,  P.  O.  Box  1189,  Hamlet,  NC 
28345. 

*Out-of-state  student  tuition  is  $198  per  quarter,  or 
$16.50  per  quarter  credit  hour  for  part-time  students. 

NOTE:  Tuition  rates  are  subject  to  change. 

No  individual  will  be  denied  admission  to  Richmond  Technical 
Institute  or  participation  in  institution  activities  on  the  basis  of  race, 
creed,  color,  sex,  national  origin  or  handicap. 


This  curriculum  is  designed  to  provide  the  student  the  necessary  account- 
Accounting  ing  theory  and  skills  for  entry  into  the  accounting  profession.  Courses  are 
designed  to  develop  competencies  in  accounting  theory,  cost  accounting,  auditing,  data  pro- 
cessing systems,  business  law,  and  finance.  The  duties  and  responsibilities  of  an  accountant,  al- 
though varied,  include  recording  transactions,  rendering  periodic  reports,  maintaining  cost 
records,  preparing  special  reports,  completing  tax  returns,  auditing  books,  and  advising  manage- 
ment in  financial  affairs.  In  order  to  graduate,  the  student  must  have  96  hours  of  required  courses, 
9 hours  of  technical  electives,  and  6 hours  of  social  science  electives — a total  of  111  quarter 
credit  hours.  The  graduate  is  awarded  an  Associate  in  Applied  Science  Degree  in  Accounting. 


Course  Requirements 

for 

Accounting 

(Day) 


BUS 

MAT 

BUS 

BUS 

101 

110 

110 

120 

Course  Title 

Introduction  to  Business 
Business  Mathematics 
Office  Machines  1 
Accounting  1 

Hours/Week 
(Class)  (Lab) 

5 0 

5 0 

2 2 

5 2 

17  4 

Qtr.  Mrs. 
Credit 

5 

5 
3 

6 

19 

Fall 

BUS 

102 

Typewriting  1 

2 

3 

3 

BUS 

121 

Accounting  II 

5 

2 

6 

Winter 

ECO 

102 

Economics  1 

3 

0 

3 

BUS 

115 

Business  Law  1 

3 

0 

3 

ENG 

101 

Grammar 

3 

0 

3 

16 

5 

18 

ENG 

102 

Composition 

3 

0 

3 

BUS 

125R 

Accounting  III 

5 

2 

6 

Spring 

BUS 

116 

Business  Law  II 

3 

0 

3 

ECO 

104 

Economics  II 

3 

0 

3 

EDP 

100R 

Introduction  to  Computer  Concepts 

5 

0 

5 

19 

2 

20 

ENG 

183 

Terminology  & Vocabulary 

3 

0 

3 

BUS 

235 

Business  Management 

3 

0 

3 

Fall 

BUS 

222 

Intermediate  Accounting  1 

5 

2 

6 

Social  Science  Elective 

3 

0 

3 

Elective 

3 

0 

3 

17 

2 

18 

ENG 

204 

Oral  Communication 

3 

0 

3 

BUS 

123 

Business  Finance 

3 

0 

3 

Winter 

BUS 

225 

Cost  Accounting 

3 

2 

4 

BUS 

223 

Intermediate  Accounting  II 

5 

2 

6 

Elective 

3 

0 

3 

17 

4 

19 

ENG 

206 

Business  Communications 

3 

0 

3 

BUS 

229 

Taxes 

3 

2 

4 

Spring 

BUS 

269 

Auditing 

3 

2 

4 

Elective 

3 

0 

3 

Social  Science  Elective 

3 

0 

3 

15 

4 

17 

(Continued) 
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Accounting 


Accounting 


f 


HoursPeWeek  Qtr.  Mrs. 


Course  Title 

(Class) 

(Lab) 

Credit 

BUS 

247 

Business  Insurance 

3 

0 

3 

Suggested 

BUS 

219 

Credit  Procedures  and  Problems 

3 

0 

3 

Electives* 

BUS 

255 

Interpreting  Accounting  Records 

3 

0 

3 

(9  hrs. 

BUS 

233 

Personnel  Management 

3 

0 

3 

required) 

BUS 

245 

Retailing 

3 

0 

3 

BUS 

237 

Wholesaling 

3 

0 

3 

BUS 

266 

Budget  and  Record  Keeping 

3 

0 

3 

BUS 

117 

Business  Law  III 

3 

0 

3 

BUS 

111 

ABC  Shorthand 

2 

2 

3 

BUS 

103 

Typewriting  II 

2 

3 

3 

BUS 

104 

Typewriting  III 

2 

3 

3 

BUS 

211 

Office  Machines  II 

2 

2 

3 

BUS 

122 

Basic  Finance 

3 

0 

3 

EDP 

116 

Business  Programming 

2 

2 

3 

Suggested 

HIS 

115 

Afro-American  Experience 

3 

0 

3 

Social 

POL 

103 

State  and  Local  Government 

3 

0 

3 

Science 

POL 

201 

United  States  Government 

3 

0 

3 

Electives 

PSY 

102 

General  Psychology 

3 

0 

3 

(6  hrs. 

PSY 

206R 

Applied  Psychology 

3 

0 

3 

required) 

SOC 

102 

Principles  of  Sociology 

3 

0 

3 

ssc 

201 

Social  Science  1 

3 

0 

3 

ssc 

202 

Social  Science  II 

3 

0 

3 

ssc 

205 

American  Institutions 

3 

0 

3 

ssc 

212 

Marriage  and  the  Family 

3 

0 

3 

*Other 

Electives  may  be  selected  subject  to  the  needs  of  the 

individual  student 

and  approval  of  the  advisor. 

Course  Requirements 

for 

Accounting 

(Evening) 


Course  Title 

Hours  Per  Week 

Qtr.  Hrs. 

(Class) 

(Lab) 

Credit 

BUS 

101 

Introduction  to  Business 

5 

0 

5 

First 

BUS 

110 

Office  Machines  1 

2 

2 

3 

Quarter 

MAT 

110 

Business  Mathematics 

5 

0 

5 

(Fall) 

12 

2 

13 

ENG 

101 

Grammar 

3 

0 

3 

Second 

BUS 

102 

Typewriting  1 

2 

3 

3 

Quarter 

BUS 

120 

Accounting  1 

5 

2 

6 

(Winter) 

10 

5 

12 

ENG 

102 

Composition 

3 

0 

3 

Third 

BUS 

121 

Accounting  II 

5 

2 

6 

Quarter 

BUS 

123 

Business  Finance 

3 

0 

3 

(Spring) 

11 

2 

12 

BUS 

125R 

Accounting  III 

5 

2 

6 

Fourth 

BUS 

235 

Business  Management 

3 

0 

3 

Quarter 

EDP 

100R 

introduction  to  Computer  Concepts 

5 

0 

5 

(Summer) 

13 

2 

14 

BUS 

115 

Business  Law  1 

3 

0 

3 

Fifth 

BUS 

183 

Terminology  and  Vocabulary 

3 

0 

3 

Quarter 

BUS 

225 

Cost  Accounting 

3 

2 

4 

(Fall) 

ECO 

102 

Economics  1 

3 

0 

3 

12 

2 

13 

BUS 

116 

Business  Law  II 

3 

0 

3 

Sixth 

BUS 

222 

Intermediate  Accounting  1 

5 

2 

6 

Quarter 

ECO 

104 

Economics  II 

3 

0 

3 

(Winter) 

11 

2 

12 

BUS 

223 

Intermediate  Accounting  II 

5 

2 

6 

Seventh 

ENG 

204 

Oral  Communications 

3 

0 

3 

Quarter 

Elective 

3 

0 

3 

(Spring) 

11 

2 

12 

BUS 

229 

Taxes 

3 

2 

4 

Eighth 

ENG 

206 

Business  Communications 

3 

0 

3 

Quarter 

Social  Science  Elective 

3 

0 

3 

(Summer) 

Elective 

3 

0 

3 

12 

2 

13 

BUS 

269 

Auditing 

3 

2 

4 

Ninth 

Social  Science  Elective 

3 

0 

3 

Quarter 

Elective 

3 

0 

3 

(Fall) 

9 

2 

10 

(Continued) 
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Accounting 


Accounting 


Hours  Per  Week  Qtr.  Hrs. 


Course  Title 

(Class) 

(Lab) 

Credit 

BUS 

247 

Business  Insurance 

3 

0 

3 

Suggested 

BUS 

219 

Credit  Procedures  and  Problems 

3 

0 

3 

Electives* 

BUS 

255 

Interpreting  Accounting  Records 

3 

0 

3 

(9  hrs. 

BUS 

233 

Personnel  Management 

3 

0 

3 

required) 

BUS 

245 

Retailing 

3 

0 

3 

BUS 

237 

Wholesaling 

3 

0 

3 

BUS 

266 

Budget  and  Record  Keeping 

3 

0 

3 

BUS 

117 

Business  Law  III 

3 

0 

3 

BUS 

111 

ABC  Shorthand 

2 

2 

3 

BUS 

103 

Typewriting  II 

2 

3 

3 

BUS 

104 

Typewriting  III 

2 

3 

3 

BUS 

211 

Office  Machines  II 

2 

2 

3 

BUS 

122 

Basic  Finance 

3 

0 

3 

EDP 

116 

Business  Programming 

2 

2 

3 

Suggested 

HIS 

115 

Afro-American  Experience 

3 

0 

3 

Social 

POL 

103 

State  and  Local  Government 

3 

0 

3 

Science 

POL 

201 

United  States  Government 

3 

0 

3 

Electives 

PSY 

102 

General  Psychology 

3 

0 

3 

(6  hrs. 

PSY 

206R 

Applied  Psychology 

3 

0 

3 

required) 

SOC 

102 

Principles  of  Sociology 

3 

0 

3 

SSC 

201 

Social  Science  1 

3 

0 

3 

ssc 

202 

Social  Science  II 

3 

0 

3 

SSC 

205 

American  Institutions 

3 

0 

3 

ssc 

212 

Marriage  and  the  Family 

3 

0 

3 

♦Other  Electives  may  be  selected  subject  to  the  needs  of  the  individual  student  and  approval  of  the  advisor. 
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"All  knowledge  is  of  itself  of  some  value. 
There  is  nothing  so  minute  or  inconsiderable 
that  I would  not  rather  know  it  than  not.” 

— Johnson 


Agricultural  Science 


Are  you  engaged  in  production  agriculture  or 
interested  in  production  agriculture?  If  so,  the  Agri- 
cultural Science  Program  may  be  what  you  are  look- 
ing for.  This  program  offers  you  an  opportunity  for 
a Degree  in  Agricultural  Science.  This  program  will 
assist  you  in  production,  maintenance,  management 
and  good  farm  practice  in  the  agricultural  area. 


Richmond  Technical  Institute 

an  equal  opportunity  institution 


Some 

Answers 


No  individual  will  be  denied  admission  to  Richmond  Technical 
Institute  or  participation  in  institution  activities  on  the  basis  of  race, 
creed,  color,  sex.  national  origin  or  handicap. 


Can  I get  financial  aid?  RTI  administers  a number  of 
student  financial  aid  programs  including  scholar- 
ships, grants,  loans  and  work-study  funds.  In  addition, 
RTI  curricula  are  approved  for  veterans’  educational 
benefits.  For  more  information,  contact  our  Finan- 
cial Aid  Officer.  Veterans  should  consult  with  RTI 
Veterans  Coordinator/Secretary. 

When  can  I start?  New  students  are  accepted  into 
the  Agricultural  Science  curriculum  at  the  beginning 
of  any  quarter  if  space  is  available. 

I’m  interested.  What  should  I do  next?  Get  in  touch 
with  Student  Services  at  RTI.  They  can  answer  your 
questions  and  give  you  the  information  you  need  to 
make  a decision.  There  are  also  some  admission  pro- 
cedures you  need  to  know  about  and  complete  in 
ample  time  before  registration.  Call  (919)  582-1980 
or  997-3333  or  write:  Student  Services,  Richmond 
Technical  Institute,  P.  O.  Box  1189,  Hamlet,  N.C. 
28345. 


How  much  will  it  cost?  $3.25  per  quarter  credit  hour 
for  tuition,  about  $50  per  quarter  for  books,  and  $3 
each  quarter  for  Student  Activity  fee. 


*Out-of-state  student  tuition  is  $16.50  per  quarter 
credit  hour  for  part-time  students. 


NOTE:  Tuition  rates  are  subject  to  change. 


How  long  will  it  take?  In  three  years  you  can  earn 
your  Associate  Degree  in  Agricultural  Science.  A 
total  of  114  quarter  credit  hours  is  required. 


The  Agricultural  Science  curriculum  is  designed  to  prepare  per- 
Agricultural  Science  sons  in  the  scientific,  technical,  and  managerial  concepts  of 
farm  and  agricultural  enterprise  operations.  The  program  emphasizes  the  management  and 
operation  of  farms.  Courses  are  included  to  prepare  the  person  to  perform  most  of  the  repairs 
and  installation  of  buildings  and  equipment,  as  well  as  perform  electrical,  construction,  and 
plumbing  and  irrigation  requirements  pertaining  to  the  farm  operation.  Additional  courses 
include  those  which  prepare  for  planning,  financing,  marketing,  and  long-range  forecasting 
of  the  farm  enterprise.  The  broad  concepts  taught  in  this  curriculum  prepare  persons  for  jobs  in 
farm  and  agriculture-related  enterprises.  For  graduation,  114  quarter  credit  hours  are  required, 
including  96  hours  of  required  courses,  12  hours  of  English,  and  six  hours  of  Social  Science  elec- 
tives. The  graduate  is  awarded  an  Associate  in  Applied  Science  Degree. 


Course  Requirements 

for 

Agricultural  Science 
(Evening  Only) 


Course  Title 

Hrs. 

Per  Week 

Qtr.  Hrs. 

(Class) 

(Lab) 

(Shop) 

Credit 

AGR 

138 

Farm  Records  and  Taxes  1 

2 

2 

0 

3 

AGR 

134 

Tobacco  Production 

2 

0 

0 

2 

First 

AGR 

103 

Insect  Control  Practices 

2 

0 

0 

2 

Quarter 

AGR 

140 

Vegetable  Production 

2 

0 

0 

2 

(Summer) 

8 

2 

0 

9 

AGR 

122 

Farm  Equipment  Maintenance  1 

0 

0 

3 

1 

AGR 

121 

Weed  Identification  and  Control 

2 

0 

0 

2 

Second 

AGR 

109 

Soil  Science 

2 

0 

0 

2 

Quarter 

AGR 

102 

Farm  Business  Management 

3 

0 

0 

3 

(Fall) 

7 

0 

3 

8 

AGR 

101 

Farm  Tractors  1 

1 

0 

3 

2 

Third 

AGR 

106 

Welding  1 

1 

0 

3 

2 

Quarter 

AGR 

126 

Forest  Management  1 

2 

0 

0 

2 

(Winter) 

4 

0 

6 

6 

AGR 

148R 

Farm  Records  and  Taxes 

2 

2 

0 

3 

Fourth 

AGR 

141R 

Farm  Tractors  II 

0 

0 

3 

1 

Quarter 

AGR 

107R 

Welding  II 

0 

0 

3 

1 

(Spring) 

2 

2 

6 

5 

AGR 

155 

Plant  Diseases 

3 

0 

0 

3 

AGR 

105 

Farm  and  Home  Safety 

2 

0 

0 

2 

Fifth 

AGR 

124R 

Soil  Management,  Terracing 

Quarter 

and  Drainage 

2 

1 

0 

2 

(Summer) 

AGR 

183 

Poultry  and  Egg  Production 

2 

0 

0 

2 

9 

1 

0 

9 

AGR 

110 

Crop  Production  1 

4 

0 

0 

4 

Sixth 

AGR 

128R 

Feed  Grains 

3 

0 

0 

3 

Quarter 

AGR 

139 

Lime  and  Fertilizers 

3 

0 

0 

3 

(Fall) 

10 

0 

0 

10 

AGR 

108 

Beef  Cattle  Production 

2 

0 

0 

2 

AGR 

137R 

Small  Engines 

0 

0 

3 

1 

Seventh 

AGR 

143R 

Farm  Marketing 

2 

0 

0 

2 

Quarter 

AGR 

123 

Ornamental  Horticulture 

2 

1 

0 

2 

(Winter) 

6 

1 

3 

7 

(Continued) 
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Agricultural  Science 


Agricultural  Science 


Course  Requirements 

For 

Agricultural  Science 
(Continued) 


AGR 

AGR 

AGR 

114 

117 

135 

Course  Title 

Electricity  1 
Animal  Nutrition 
Agricultural  Law 

Mrs. 

(Class) 

2 

3 

3 

8 

Per  Week 
(Lab)  (Shop) 

2 0 

0 0 

0 0 

2 0 

Qtr.  Hrs. 
Credit 

3 

3 

3 

9 

Eighth 

Quarter 

(Spring) 

AGR 

144R 

General  Carpentry 

1 

0 

2 

1 

AGR 

136R 

Forest  Management  II 

2 

0 

0 

2 

Ninth 

AGR 

129 

Agricultural  Mathematics 

3 

0 

0 

3 

Quarter 

AGR 

142 

Agricultural  Finance 

2 

0 

0 

2 

(Summer) 

8 

0 

2 

8 

AGR 

146R 

Swine  Production 

3 

0 

0 

3 

Tenth 

AGR 

118 

Communications 

3 

0 

0 

3 

Quarter 

AGR 

132 

Farm  Equipment  Maintenance  II 

2 

2 

0 

3 

(Fall) 

8 

2 

0 

9 

AGR 

147R 

Welding  III 

1 

0 

3 

2 

AGR 

149R 

Electricity  II 

2 

2 

0 

3 

Eleventh 

AGR 

133 

Farm  Water  Systems  and 

Quarter 

Irrigation 

2 

0 

0 

2 

(Winter) 

5 

2 

3 

7 

AGR 

119 

Taxes  II 

2 

2 

0 

3 

Twelfth 

AGR 

120 

Crop  Production  II 

3 

0 

0 

3 

Quarter 

AGR 

130 

Farm  Chemicals 

3 

0 

0 

3 

(Spring) 

8 

2 

0 

9 

ENG 

101 

Grammar 

3 

0 

0 

3 

Degree 

ENG 

102 

Composition 

3 

0 

0 

3 

Courses 

ENG 

103 

Report  Writing 

3 

0 

0 

3 

(18  hrs. 

ENG 

204 

Oral  Communications 

3 

0 

0 

3 

required) 

Social  Science  Electives 

6 

0 

0 

6 

HIS 

115 

Afro-American  Experience 

3 

0 

0 

3 

Suggested 

POL 

103 

State  and  Local  Government 

3 

0 

0 

3 

Social 

POL 

201 

United  States  Government 

3 

0 

0 

3 

Science 

PSY 

102 

General  Psychology 

3 

0 

0 

3 

Electives 

PSY 

206R 

Applied  Psychology 

3 

0 

0 

3 

(6  hrs. 

SOC 

102 

Principles  of  Sociology 

3 

0 

0 

3 

required) 

SSC 

201 

Social  Science  1 

3 

0 

0 

3 

ssc 

202 

Social  Science  II 

3 

0 

0 

3 

SSC 

205 

American  Institutions 

3 

0 

0 

3 

ssc 

212 

Marriage  and  the  Family 

3 

0 

0 

3 

14 


I will 

devote  myself 
to 

the  welfare 
of  those 
committed 
to  my 
care  . . 

The 

Nightingale 

Pledge 


Nursing 

Lillian  Duer  James 
program  of 
Associate  Degree 


Nursing — an  ability  always  in  demand,  a career  of 
infinite  variety  and  growth  with  a tradition  of  respect. 

Through  the  Associate  Degree  Nursing  curriculum 
at  Richmond  Tech,  you  can  acquire  the  knowledge 
and  skills  you  need  to  enter  this  time-honored 
profession. 


Richmond  Technical  Institute 

an  equal  opportunity  institution 


Lillian  Duer  James 
1909 


Some  Answers 


about  Associate 
Degree  Nursing 


How  long  will  it  take^  In  two  years  (seven  quarters)  you  can  earn  your 
Associate  in  Applied  Science  Degree.  For  this,  you  will  complete  129 
hours  of  courses  in  proper  sequence. 

How  much  will  it  cost?  $39*  each  quarter  for  tuition;  about  $50  a quarter 
for  books,  and  $6  a quarter  for  the  student  activity  fee.  During  the  two 
years,  you  will  spend  about  $250  for  uniforms,  shoes,  caps,  etc. 

Can  / get  financial  aid?  RTI  administers  a number  of  student  financial 
aid  programs  including  scholarships,  grants,  loans  and  work-study  funds. 
In  addition,  RTI  curricula  are  approved  for  veterans'  educational 
benefits.  For  more  information,  contact  our  Financial  Aid  Officer. 
Veterans  should  consult  with  RTI’s  Veterans  Coordinator/Secretary. 

What  courses  will  I take?  In  addition  to  nursing  courses,  you  will  take 
courses  in  the  areas  of  science,  psychology,  sociology  and  English. 

What  hospitals  are  used  for  nursing  experiences?  During  your  seven 
quarters  you  may  go  to  Hamlet,  McCain,  Moore  Memorial,  Richmond 
Memorial,  and  Scotland  Memorial  hospitals.  You  will  go  to  John  Um- 
stead  Hospital  at  Butner  for  5V2  weeks  of  mental  health  nursing  during 
your  fifth  quarter.  You  are  responsible  for  transportation  to  these  facili- 
ties. 

Will  I be  a registered  nurse  when  I finish?  No.  The  RTI  curriculum  pro- 
vides you  with  an  opportunity  to  acquire  the  education  and  skills  needed 
to  be  eligible  to  take  the  state  board  examination  for  licensure  as  a 
registered  nurse. 


No  individual  will  be  denied  admission  to  Rich- 
mond Technical  Institute  or  participation  in 
institution  activities  on  the  basis  of  race,  creed, 
color,  sex,  national  origin  or  handicap. 

*Out-of-state  student  tuition  is  $198.00  per  quarter. 
NOTE:  Tuition  rates  are  subject  to  change. 


What  should  I do  to  be  ad- 
mitted? Start  now!  A limited 
number  of  students  can  be 
accepted  each  year  in  the 
ADN  curriculum — the  soon- 
er you  apply,  the  better  your 
chances  are  of  being  ad- 
mitted in  the  Fall.  For  an 
application  and  information 
on  admission  procedures. 
Call  (919)  582-1980  or  997- 
3333  or  write:  Student  Ser- 
vices at  Richmond  Technical 
Institute,  P.  O.  Box  1189, 
Hamlet,  N.C.  28345. 


When  can  I start  school? 
New  students  usually  start  in 
the  Fall  Quarter.  However, 
transfer  students  can  be  con- 
sidered for  admission  at 
other  quarters  provided 
space  is  available  and  admis- 
sion criteria  are  met. 


This  curriculum,  consisting  of  general  education  and 
Associate  Degree  Nursing  nursing  courses,  is  designed  to  offer  men  and  women 
an  opportunity  to  acquire  the  education  and  skills  needed  to  be  eligible  to  take  the  state  board 
examination  for  licensure  as  a registered  nurse.  The  student  is  prepared  to  function  in  first  level 
I nursing  positions  in  hospitals  or  similar  institutions.  An  opportunity  is  provided  for  individuals 

to  attain  self-fulfillment  through  early  development  of  their  potential  to  the  fullest  possible 
extent.  For  graduation,  129  quarter  credit  hours  are  required.  This  includes  120  hours  of  required 
courses  and  9 hours  of  electives.  The  graduate  is  awarded  an  Associate  in  Applied  Science 
Degree. 


Course  Requirements 

For 

Associate  Degree  Nursing 
(Day  Only) 


NUR 

soc 

BIO 

BIO 

101 

102 

101 

102 

Course  Title 

1 

Fundamentals  of  Nursing  1 
Principles  of  Sociology 
Microbiology 

Human  Anatomy  and  Physiology  1 

Hours  Per  Week  Qtr.  Hrs. 

(Class)  (Lab)  (Clinical)  Credit 

7 3 4 9 

3 0 0 3 

3 2 0 4 

3 2 0 4 

16  7 4 20 

First 

Quarter 

(Fall) 

NUR 

102 

Fundamentals  of  Nursing  II 

7 

2 

6 

10 

Second 

PSY 

102 

General  Psychology 

3 

0 

0 

3 

Quarter 

BIO 

103 

Human  Anatomy  and  Physiology  II 

3 

2 

0 

4 

(Winter) 

SCI 

103 

Science  for  Nursing 

3 

2 

0 

4 

16 

6 

6 

21 

NUR 

103 

Medical-Surgical  Nursing  1 

7 

2 

12 

12 

Third 

NUR 

106 

Nutrition 

3 

0 

0 

3 

Quarter 

ENG 

101 

Grammar 

3 

0 

0 

3 

(Spring) 

PSY 

120 

Human  Growth  and  Development 

3 

0 

0 

3 

16 

2 

12 

21 

NUR 

201 

Pediatric  Nursing  or 

7 

2 

14 

12 

Fourth 

NUR 

202 

Gynecologic  and  Obstetrical 

Quarter 

Nursing 

7 

2 

14 

12 

(Summer) 

SSC 

212 

Marriage  and  the  Family 

3 

0 

0 

3 

Elective 

3 

0 

0 

3 

(1/2  of  class  in  NUR  201) 

13 

2 

14 

18 

(1/2  of  class  in  NUR  202) 

NUR 

104 

Medical-Surgical  Nursing  II 

9 

2 

12 

7 

Fifth 

NUR 

105 

Mental  Health  Nursing 

9 

0 

15 

7 

Quarter 

(1/2  of  class  in  NUR  104) 

18 

2 

27 

14 

(Fall) 

(1/2  of  class  in  NUR  105) 

(alternating  each  5 1/2  weeks) 

NUR 

201 

Pediatric  Nursing  or 

7 

2 

14 

12 

Sixth 

NUR 

202 

Gynecologic  and  Obstetrical 

Quarter 

Nursing 

7 

2 

14 

12 

(Winter) 

ENG 

102 

Composition 

3 

0 

0 

3 

Elective 

3 

0 

0 

3 

(1/2  of  class  in  NUR  202) 

13 

2 

14 

18 

(1/2  of  class  in  NUR  201) 

(continued) 


17 


Associate  Degree  Nursing 


Associate  Degree  Nursing 


Course  Requirements 

For 

Associate  Degree  Nursing 
(Continued) 


Course  Title 

Hours 

Per  Week 

Qtr.  Hrs. 

(Class) 

(Lab) 

(Clinical ) Credit 

NUR  203 

Comprehensive  Nursing 

9 

0 

16 

14 

Seventh 

Elective 

3 

0 

0 

3 

Quarter 

12 

0 

16 

17 

(Spring) 

HIS 

115 

Afro-American  Experience 

3 

0 

0 

3 

Suggested 

POL 

103 

State  and  Local  Government 

3 

0 

0 

3 

Electives* 

POL 

201 

United  States  Government 

3 

0 

0 

3 

(9  hours 

ssc 

205 

American  Institutions 

3 

0 

0 

3 

required) 

ECO 

102 

Economics  1 

3 

0 

0 

3 

BUS 

233 

Personnel  Management 

3 

0 

0 

3 

ENG 

204 

Oral  Communications 

3 

0 

0 

3 

NUR 

200 

Nursing  Survey 

3 

0 

0 

3 

NUR 

204 

Nursing  Seminar 

3 

0 

0 

3 

*Other  Electives  may  be  selected  subject  to  the  needs  of  the  individual  student  and  approval  of  the  advisor. 


Business 

Administration 


Increasing  population  and  industrial  development  in 
North  Carolina  have  made  business  more  competi- 
tive and  complex.  The  better  opportunities  in  busi- 
ness will  be  filled  by  students  with  specialized 
education  beyond  the  high  school  level. 

Richmond  Technical  Institute’s  Business  Adminis- 
tration Curriculum  utilizes  a practical  approach  to  the 
theories  involved  in  efficient  management  and  pre- 
pares the  student  to  become  a middle  management 
trainee  in  banking,  retail  sales,  personnel  manage- 
ment, insurance,  advertising,  wholesaling,  and  the 
travel,  transportation  and  communications  indus- 
tries. 


Richmond  Technical  Institute 

an  equal  opportunity  institution 


Some 

Answers 


How  long  will  it  take^  In  two  years  (six  quarters) 
you  can  earn  your  Associate  in  Applied  Science 
Degree  in  Business  Administration  (that's  107  quar- 
ter credit  hours.) 


How  much  will  it  costi’  $39  each  quarter  for  tuition,* 
about  $60  a quarter  for  books,  and  $6  each  quarter 
for  the  Student  Activity  fee. 


Can  / be  a part-time  Business  Administration  Student 
at  RTI?  Yes.  Part-time  tuition  is  $3.25  per  quarter 
credit  hour.  ($16.50  for  out-of-state  students.) 


Can  / go  to  classes  at  night?  Yes.  The  Business  Admin- 
istration curriculum  is  offered  during  the  evening 
hours. 


Can  / get  financial  aid?  RTI  administers  a number  of 
student  financial  aid  programs  including  scholar- 
ships, grants,  loans  and  work-study  funds.  In  addition 
RTI  curricula  are  approved  for  veterans'  educational 
benefits.  For  more  information,  contact  our  Financial 
Aid  Officer.  Veterans  should  consult  with  RTI's  Vet- 
erans Coordinator/Secretary. 


*Out-of-state  student  tuition  is  $198.00  per  quarter. 


What  about  a job  when  I finish  at  RTI?  RTI  has  a very 
active  job  placement  service  for  all  graduating  stu- 
dents. We'll  help  you  find  the  career  opportunities 
(and  there  are  many)  in  your  field  and  arrange  inter- 
views. After  that,  it's  up  to  you! 


When  can  I start?  New  students  usually  begin  in  the 
Fall  Quarter.  (Students  may  be  considered  at  other 
quarters  if  space  is  available.) 


NOTE:  Tuition  rates  are  subject  to  change. 


If  I want  to  get  a Bachelor's  degree  someday,  will  my 
RTI  credits  transfer?  Yes.  A number  of  colleges  and 
universities  in  North  Carolina  and  other  states  accept 
RTI  Business  Administration  graduates  into  the  junior 
year  of  their  bachelor  programs. 


Tm  interested.  What  should  I do  next?  Get  in  touch 
with  Student  Services  at  RTI.  They  can  answer  your 
questions  and  give  you  the  information  you  need  to 
make  a decision.  There  are  also  some  admission  pro- 
cedures you  need  to  know  about  and  complete  in 
ample  time  before  registration.  Call  (919)  582-1980  or 
997-3333  or  write:  Student  Services,  Richmond  Tech- 
nical Institute;  P.  O.  Box  1189,  Hamlet,  NC  28345. 

No  individual  will  be  denied  admission  to  Richmond  Technical 
Institute  or  participation  in  institution  activities  on  the  basis  of  race, 
creed,  color,  sex,  national  origin  or  handicap. 


This  curriculum,  utilizing  a practical  approach  to  the 
Busin6SS  Administration  theories  involved  in  efficient  management,  prepares  the 
student  for  entry  into  numerous  business  occupations.  Courses  are  designed  to  develop  com- 
petency in:  understanding  the  principles  of  organization  and  management;  understanding  the 
economy  through  study  and  analysis  of  the  role  of  production  and  marketing;  understanding 
effective  communication  and  human  relations  as  applied  to  successful  business  operations; 
and  specific  elements  of  accounting,  finance,  and  business  law.  Skills  and  knowledge  acquired 
from  the  Business  Administration  curriculum  prepare  the  student  to  become  a middle- 
management  trainee  in  banking,  retail  sales,  personnel  management,  insurance,  advertising, 
wholesaling,  travel  industry,  transportation  industry,  communications  industry,  etc.  For  gradua- 
tion, 107  quarter  credit  hours  are  required.  This  includes  92  hours  of  required  courses,  9 hours 
of  technical  electives  and  6 hours  of  social  science  electives.  The  graduate  is  awarded  an  Asso- 
ciate in  Applied  Science  Degree. 


Course  Requirements 

for 

Business  Administration 
(Day) 


Course  Title 

Hours  Per  Week  Qtr.  Hrs. 

(Class) 

(Lab) 

Credit 

ENG 

101 

Grammar 

3 

0 

3 

BUS 

101 

Introduction  to  Business 

5 

0 

5 

First 

MAT 

110 

Business  Mathematics 

5 

0 

5 

Quarter 

BUS 

110 

Office  Machines  1 

2 

2 

3 

(Fall) 

BUS 

102 

Typewriting  1 

2 

3 

3 

17 

5 

19 

ENG 

102 

Composition 

3 

0 

3 

BUS 

272 

Principles  of  Supervision 

3 

0 

3 

Second 

ECO 

102 

Economics  1 

3 

0 

3 

Quarter 

BUS 

115 

Business  Law  1 

3 

0 

3 

(Winter) 

BUS 

123 

Business  Finance  1 

3 

0 

3 

15 

0 

15 

BUS 

183 

Terminology  & Vocabulary 

3 

0 

3 

BUS 

. 116 

Business  Law  II 

3 

0 

3 

Third 

ECO 

104 

Economics  II 

3 

0 

3 

Quarter 

EDP 

100R 

Introduction  to  Computer  Concepts 

5 

0 

5 

(Spring) 

BUS 

239 

Marketing 

3 

0 

3 

17 

0 

17 

ENG 

204 

Oral  Communications 

3 

0 

3 

BUS 

232 

Sales  Development 

3 

0 

3 

Fourth 

BUS 

120 

Accounting  1 

5 

2 

6 

Quarter 

Elective 

3 

0 

3 

(Fall) 

Social  Science  Elective 

3 

0 

3 

17 

2 

18 

ENG 

206 

Business  Communications 

3 

0 

3 

BUS 

243 

Advertising 

3 

2 

4 

Fifth 

BUS 

235 

Business  Management 

3 

0 

3 

Quarter 

BUS 

121 

Accounting  II 

5 

2 

6 

(Winter) 

Elective 

3 

0 

3 

17 

4 

19 

(continued) 


21 


Business  Administration 


Business  Administration 


Course  Requirements 

for 

Business  Administration 
(Continued) 


Course  Title 

Hours  Per 

Week 

Qtr.  Hrs. 

(Class) 

(Lab) 

Credit 

BUS 

229 

Taxes 

3 

2 

4 

BUS 

271 

Office  Management 

3 

0 

3 

Sixth 

BUS 

125R 

Accounting  III 

5 

2 

6 

Quarter 

Social  Science  Elective 

3 

0 

3 

(Spring) 

Elective 

3 

0 

3 

17 

4 

19 

BUS 

247 

Business  Insurance 

3 

0 

3 

Suggested 

BUS 

219 

Credit  Procedures  and  Problems 

3 

0 

3 

Electives* 

BUS 

255 

Interpreting  Accounting  Records 

3 

0 

3 

(9  hrs. 

BUS 

233 

Personnel  Management 

3 

0 

3 

required) 

BUS 

245 

Retailing 

3 

0 

3 

BUS 

237 

Wholesaling 

3 

0 

3 

BUS 

266 

Budget  and  Record  Keeping 

3 

0 

3 

BUS 

117 

Business  Law  III 

3 

0 

3 

BUS 

111 

ABC  Shorthand 

2 

2 

3 

BUS 

103 

Typewriting  II 

2 

3 

3 

BUS 

104 

Typewriting  III 

2 

3 

3 

BUS 

211 

Office  Machines  II 

2 

2 

3 

BUS 

122 

Basic  Finance 

3 

0 

3 

EDP 

116 

Business  Programming 

2 

2 

3 

HIS 

115 

Afro-American  Experience 

3 

0 

3 

Suggested 

POL 

103 

State  and  Local  Government 

3 

0 

3 

Social 

POL 

201 

United  States  Government 

3 

0 

3 

Science 

PSY 

102 

General  Psychology 

3 

0 

3 

Electives 

PSY 

206  R 

Applied  Psychology 

3 

0 

3 

(o  hrs. 

SOC 

102 

Principles  of  Sociology 

3 

0 

3 

required) 

SSC 

201 

Social  Science  1 

3 

0 

3 

SSC 

202 

Social  Science  II 

3 

0 

3 

SSC 

205 

American  Institutions 

3 

0 

3 

SSC 

212 

Marriag^.and  the  Family 

3 

0 

3 

*Other 

Electives 

may  be  selected  subject  to  the  needs  of  the  individual  student  and  approval  of  the  advisor. 
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Course  Requirements 

for 

Business  Administration 
(Evening) 


Course  Title  Hours  Per  Week  Qtr.  Hrs. 

(Class)  (Lab)  Credit 


ENG 

BUS 

MAT 

101 

101 

110 

Grammar 

Introduction  to  Business 
Business  Mathematics 

3 

5 

5 

13 

0 

0 

0 

0 

3 

5 

5 

13 

First 

Quarter 

(Fall) 

ENG 

102 

Composition 

3 

0 

3 

Second 

ECO 

102 

Economics  1 

3 

0 

3 

Quarter 

BUS 

102 

Typewriting  1 

2 

3 

3 

(Winter) 

BUS 

115 

Business  Law  1 

3 

0 

3 

11 

3 

12 

ECO 

104 

Economics  II 

3 

0 

3 

Third 

BUS 

116 

Business  Law  II 

3 

0 

3 

Quarter 

BUS 

183 

Terminology  and  Vocabulary 

3 

0 

3 

(Spring) 

BUS 

272 

Principles  of  Supervision 

3 

0 

3 

12 

0 

12 

BUS 

235 

Business  Management 

3 

0 

3 

Fourth 

BUS 

243 

Advertising 

3 

2 

4 

Quarter 

BUS 

232 

Sales  Development 

3 

0 

3 

(Summer) 

BUS 

239 

Marketing 

3 

0 

3 

12 

2 

13 

ENG 

204 

Oral  Communications 

3 

0 

3 

Fifth 

BUS 

110 

Office  Machines  1 

2 

2 

3 

Quarter 

BUS 

120 

Accounting  1 

5 

2 

6 

(Fall) 

10 

4 

12 

ENG 

206 

Business  Communications 

3 

0 

3 

Sixth 

BUS 

121 

Accounting  II 

5 

2 

6 

Quarter 

BUS 

123 

Business  Finance  1 

3 

0 

3 

(Winter) 

11 

2 

12 

BUS 

125R 

Accounting  III 

5 

2 

6 

Seventh 

BUS 

271 

Office  Management 

3 

0 

3 

Quarter 

Social  Science  Elective 

3 

0 

3 

(Spring) 

11 

2 

12 

BUS 

229 

Taxes 

3 

2 

4 

Eighth 

EDP 

100R 

Introduction  to  Computer  Concepts 

5 

0 

5 

Quarter 

Social  Science  Elective 

3 

0 

3 

(Summer) 

Elective 

3 

0 

3 

14 

2 

15 

Elective 

3 

0 

3 

Ninth 

Elective 

3 

0 

3 

Quarter 

6 

0 

6 

(Fall) 

(Continued) 
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Business  Administration 


Business  Administration 


1 

i 


Course  Title 

(Class) 

(Lab) 

Credit 

BUS 

247 

Business  Insurance 

3 

0 

3 

Suggested 

BUS 

219 

Credit  Procedures  and  Problems 

3 

0 

3 

Electives* 

BUS 

255 

Interpreting  Accounting  Records 

3 

0 

3 

(9  hrs. 

BUS 

233 

Personnel  Management 

3 

0 

3 

required) 

BUS 

245 

Retailing 

3 

0 

3 

BUS 

237 

Wholesaling 

3 

0 

3 

BUS 

266 

Budget  and  Record  Keeping 

3 

0 

3 

BUS 

117 

Business  Law  III 

3 

0 

3 

BUS 

111 

ABC  Shorthand 

2 

2 

3 

BUS 

103 

Typewriting  II 

2 

3 

3 

BUS 

104 

Typewriting  III 

2 

3 

3 

BUS 

211 

Office  Machines  II 

2 

2 

3 

BUS 

122 

Basic  Finance 

3 

0 

3 

EDP 

116 

Business  Programming 

2 

2 

3 

Suggested 

HIS 

115 

Afro-American  Experience 

3 

0 

3 

Social 

POL 

103 

State  and  Local  Government 

3 

0 

3 

Science 

POL 

201 

United  States  Government 

3 

0 

3 

Electives 

PSY 

102 

General  Psychology 

3 

0 

3 

(6  hrs. 

PSY 

206  R 

Applied  Psychology 

3 

0 

3 

required) 

SOC 

102 

Principles  of  Sociology 

3 

0 

3 

SSC 

201 

Social  Science  1 

3 

0 

3 

SSC 

202 

Social  Science  II 

3 

0 

3 

SSC 

205 

American  Institutions 

3 

0 

3 

SSC 

212 

Marriage  and  the  Family 

3 

0 

3 

*Other  Electives  may  be  selected  subject  to  the  needs  of  the  individual  student  and  approval  of  the  advisor. 
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"The  law  is  the  last  re- 
sult of  human  wisdom 
acting  upon  human  ex- 
perience for  the  bene- 
fit of  the  public." 

Sam  Johnson 


Criminal 

Justice 

A democratic  society  needs  educated  men  and 
women  in  order  to  attain  the  essential  ideal  of 
an  effective  and  equitable  criminal  justice  sys- 
tem. 

With  courses  ranging  from  criminology  to 
psychology,  enforcement  and  corrections  to 
human  relations  and  rehabilitation,  Richmond 
Technical  Institute's  Criminal  justice  Curricu- 
lum provides  a sound  basic  education  for  a 
career  in  modern  law  enforcement  and  correc- 
tions. 


Richmond  Technical  Institute 

an  equal  opportunity  institution 


If  I want  to  get  a Bachelor's  degree  someday,  will  my 
RTI  credits  transfer?  Yes.  A number  of  colleges  and 
universities  in  North  Carolina  and  other  states  accept 
RTI  Criminal  Justice  graduates  into  the  junior  year  of 
their  bachelor  programs. 

Can  I be  a part-time  student?  Yes.  Tuition  for  part- 
time  students  is  $3.25  per  quarter  credit  hour  ($16.50 
per  quarter  credit  hour  for  out-of-state  students). 

Can  / take  classes  in  the  evening?  Yes.  Criminal 
Justice  courses  are  offered  during  the  evening  as  well 
as  during  the  day  time.  For  part-time  students,  this  is 
often  more  convenient. 

Can  J get  a criminal  justice  job  when  I finish  at  RTI? 
We  have  a very  active  job  placement  service  for  all 
graduating  students.  We’ll  help  you  find  the  job 
openings  and  arrange  interviews.  After  that,  it’s  up 
to  you! 

When  can  I start?  New  students  usually  begin  in  the 
Fall  Quarter.  (Students  may  be  accepted  at  other 
quarters  if  space  is  available.) 

Tm  interested.  What  should  I do  next?  Get  in  touch 
with  Student  Services  at  RTI.  They  can  answer  your 
questions  and  give  you  the  information  you  need  to 
make  a decision.  Call  (919)  582-1980  or  997-3333  or 
write:  Student  Services,  Richmond  Technical  Insti- 
tute, P.  O.  Box  1189,  Hamlet,  NC  28345. 

NOTE:  Tuition  rates  are  subject  to  change. 

No  individual  will  be  denied  admission  to  Richmond  Technical 
Institute  or  participation  in  institution  activities  on  the  basis  of  race, 
creed,  color,  sex,  national  origin  or  handicap. 


How  long  will  It  take?  In  two  years  (seven  quarters) 
you  can  earn  your  Associate  in  Applied  Science  De- 
gree in  Criminal  Justice.  (That’s  110  quarter  credit 
hours.) 

How  much  will  it  cost?  $39  each  quarter  for  tuition,* 
about  $60  a quarter  for  books,  and  $6  each  quarter  for 
the  Student  Activity  fee. 

Can  / get  financial  aid?  RTI  administers  a number  of 
student  financial  aid  programs  including  scholar- 
ships, grants,  loansand  work-studyfunds.  Inaddition, 
RTI  curricula  are  approved  for  veterans’  educational 
benefits.  For  more  information,  contact  our  Financial 
Aid  Officer.  Veterans  should  consult  with  RTI’s 
Veterans  Coordinator/Secretary. 

*Out-of-state  student  tuition  is  $198.00  per  quarter. 


Some 

Answers 


This  curriculum  provides  the  student  with  an  understanding  of  basic 
Criminal  Justice  knowledge  that  a prospective  criminal  justice  professional  needs  for 
general  employment  in  all  criminal  justice  areas.  The  curriculum  consists  of  course  offerings  in 
law  enforcement,*  corrections,  humanities,  law,  behavioral  and  social  science,  and  administra- 
tion. For  graduation,  110  quarter  credit  hours  are  required.  Graduates  of  the  curriculum  are 
awarded  an  Associate  in  Applied  Science  Degree. 


Course  Requirements 

for 

Criminal  Justice 
(Day) 


Course  Title 

Hours  Per 

Week 

Qtr.  Hrs. 

(Class) 

(Lab) 

Credit 

ENG 

101 

Grammar 

3 

0 

3 

First 

CJC 

101 

Introduction  to  Criminal  Justice 

5 

0 

5 

Quarter 

MAT 

133 

Criminal  Justice  Mathematics 

5 

0 

5 

(Fall) 

SOC 

102 

Principles  of  Sociology 

3 

0 

3 

16 

0 

16 

POL 

103 

State  and  Local  Government 

3 

0 

3 

Second 

CJC 

203 

Introduction  to  Corrections 

5 

0 

5 

Quarter 

ENG 

102 

Composition 

3 

0 

3 

(Winter) 

CJC 

107 

Ethics  and  Professionalism  in  Criminal 

Justice 

4 

0 

4 

PSY 

102 

General  Psychology 

3 

0 

3 

18 

0 

18 

CJC 

111 

Social  Problems 

3 

0 

3 

Third 

ENG 

204 

Oral  Communications 

3 

0 

3 

Quarter 

POL 

201 

United  States  Government 

3 

0 

3 

(Spring) 

CJC 

102 

Criminology 

5 

0 

5 

ENG 

103 

Report  Writing 

3 

0 

3 

17 

0 

17 

CJC 

222 

Introduction  to  Criminal  Justice  Planning 

3 

0 

3 

Fourth 

SSC 

212 

Marriage  and  the  Family 

3 

0 

3 

Quarter 

PSY 

150 

Interpersonal  Relationships 

3 

0 

3 

(Summer) 

CJC 

110 

Juvenile  Delinquency 

4 

0 

4 

13 

0 

13 

PSY 

229 

Abnormal  Psychology 

5 

0 

5 

Fifth 

CJC 

206 

Community  Relations 

3 

0 

3 

Quarter 

CJC 

210 

Criminal  Investigations  1 

5 

0 

5 

(Fall) 

CJC 

115 

Law  1 

3 

0 

3 

16 

0 

16 

CJC 

216 

Law  II 

3 

0 

3 

Sixth 

CJC 

202 

Principles  of  Rehabilitation 

4 

0 

4 

Quarter 

CJC 

221 

Police  Organization  and  Administration 

4 

0 

4 

(Winter) 

CJC 

212 

Criminalistics 

5 

0 

5 

16 

0 

16 

(Continued) 


* Although  not  all  of  the  standards  are  required  for  entrance  into  this  curriculum,  the  Minimum  Standards 
for  Employment  as  a Law  Enforcement  Officer,  required  by  the  N.  C.  Criminal  justice  Training  and  Standards 
Council,  must  be  met  for  employment  as  a law  enforcement  officer  in  North  Carolina. 
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Criminal  Justice 


Criminal  Justice 


Hours  Per  Week  Qtr.  Hrs. 


Course  Title 

(Class) 

(Lab) 

Credit 

CJC 

211 

Criminal  Investigations  II 

4 

0 

4 

Seventh 

CJC 

225 

Correctional  Organization  & 

Quarter 

Administration 

4 

0 

4 

(Spring) 

CJC 

205 

Evidence 

3 

0 

3 

CJC 

226 

Introduction  to  Crime  Prevention 

3 

0 

3 

14 

0 

14 
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Course  Requirements 

for 

Criminal  Justice 
(Evening) 

Course  Title  Hours  Per  Week  Qtr.  Hrs. 

(Class)  (Lab)  Credit 


PSY 

CJC 

ENG 

soc 

150 

101 

101 

102 

Interpersonal  Relationships 
Introduction  to  Criminal  Justice 
Grammar 

Principles  of  Sociology 

3 

5 

3 

3 

14 

0 

0 

0 

0 

0 

3 

5 

3 

3 

14 

First 

Quarter 

(Fall) 

POL 

103 

State  and  Local  Government 

3 

0 

3 

Second 

CJC 

203 

Introduction  to  Corrections 

5 

0 

5 

Quarter 

ENG 

102 

Composition 

3 

0 

3 

(Winter) 

PSY 

102 

General  Psychology 

3 

0 

3 

14 

0 

14 

CJC 

111 

Social  Problems 

3 

0 

3 

Third 

ENG 

103 

Report  Writing 

3 

0 

3 

Quarter 

POL 

201 

United  States  Government 

3 

0 

3 

(Spring) 

CJC 

102 

Criminology 

5 

0 

5 

14 

0 

14 

CJC 

222 

Introduction  to  Criminal  Justice  Planning 

3 

0 

3 

Fourth 

SSC 

212 

Marriage  and  The  Family 

3 

0 

3 

Quarter 

CJC 

110 

Juvenile  Delinquency 

4 

0 

4 

(Summer) 

ENG 

204 

Oral  Communications 

3 

0 

3 

13 

0 

13 

PSY 

229 

Abnormal  Psychology 

5 

0 

5 

Fifth 

CJC 

210 

Criminal  Investigations  1 

5 

0 

5 

Quarter 

CJC 

115 

Law  1 

3 

0 

3 

(Fall) 

13 

0 

13 

CJC 

216 

Law  II 

3 

0 

3 

Sixth 

CJC 

202 

Principles  of  Rehabilitation 

4 

0 

4 

Quarter 

CJC 

221 

Police  Organization  and  Administration 

4 

0 

4 

(Winter) 

CJC 

206 

Community  Relations 

3 

0 

3 

- 

14 

0 

14 

CJC 

211 

Criminal  Investigations  II 

4 

0 

4 

Seventh 

CJC 

225 

Correctional  Organization  and 

Quarter 

Administration 

4 

0 

4 

(Spring) 

CJC 

205 

Evidence 

3 

0 

3 

CJC 

226 

Introduction  to  Crime  Prevention 

3 

0 

3 

14 

0 

14 

MAT 

133 

Criminal  Justice  Mathematics 

5 

0 

5 

Eighth 

CJC 

107 

Ethics  and  Professionalism  in  Criminal 

Quarter 

Justice 

4 

0 

4 

(Summer) 

CJC 

212 

Criminalistics 

5 

0 

5 

14 

0 

14 

) 
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Criminal  Justice 


Criminal  Justice 


i 


i 
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“Crafty  men  condemn  studies;  simple  men  admire 
them;  and  wise  men  use  them.”  Bacon 


Electronic  uaia 

Processing 


Few  career  opportunities  are  as  wide 
open  and  promising  as  electronic  data 
processing.  Three  and  a half  million 
men  and  women  are  needed  to  staff  the 
computer  business  throughout  the 
United  States.  Less  than  half  of  that 
number  are  currently  enrolled  in  edu- 
cational programs  which  will  prepare 
them  for  careers  in  this  profitable,  sky- 
rocketing field. 

In  Richmond  Technical  Institute's 
Electronic  Data  Processing  curriculum, 
you  can  learn  about  automatic  data 
processing  equipment;  computer  pro- 
gramming; procedures  for  planning 
and  implementing  data  processing 
systems;  and  accounting  and  general 
business  procedures. 

When  you’re  finished,  you'll  have 
the  knowledge  and  skills  for  a career 
with  an  unlimited  future. 


I 


Richmond  Technical  Institute 

an  equal  opportunity  institution 


Some  . 
Answers 


How  long  will  it  take?  In  two  years  (six 
quarters)  you  can  earn  your  Associate  in 
Applied  Science  Degree  in  Electronic 
Data  Processing.  (That's  104  quarter 
credit  hours.) 

How  much  will  it  cost?  $39  each  quarter 
for  tuition,*  about  $60  a quarter  for 
books,  and  $6  each  quarter  for  the  Stu- 
dent Activity  fee. 

Can  / get  financial  aid?  RTI  administers 
a number  of  student  financial  aid  pro- 
grams including  scholarships,  grants, 
loans  and  work-study  funds.  In  addition, 
RTI  curricula  are  approved  for  veterans' 
educational  benefits.  For  more  informa- 
tion, contact  our  Financial  Aid  Officer. 
Veterans  should  consult  with  RTI's  Vet- 
erans Coordinator/Secretary. 

*Out-of-state  student  tuition  is  $198.00 
per  quarter. 


If  I want  to  get  a Bachelor's  degree  someday,  will  my  RTI 
credits  transfer?  Yes.  A number  of  colleges  and  universities  in 
North  Carolina  and  other  states  accept  RTI  Electronic  Data 
Processing  graduates  into  the  junior  year  of  their  bachelor  pro- 
grams. 


What  about  a job  when  I finish  at  RTI?  RTI  has  a very  active  job 
placement  service  for  all  graduating  students.  We'll  help  you 
find  the  career  opportunities  (and  there  are  many)  in  your  field 
and  arrange  interviews.  After  that,  it's  up  to  you! 


When  can  I start?  New  students  usually 
begin  in  the  Fall  Quarter.  (Students  may 
be  considered  at  other  quarters  if  space 
is  available.) 

Tm  interested.  What  should  I do  next? 
Get  in  touch  with  Student  Services  at 
RTI.  They  can  answer  your  questions 
and  give  you  the  information  you  need 
to  make  a decision.  There  are  also  some 
admission  procedures  you  need  to 
know  about  and  complete  in  ample 
time  before  registration.  Call  (919)  582- 
1980  or  997-3333  or  write:  Student  Ser- 
vices, Richmond  Technical  Institute, 
P.  O.  Box  1189,  Hamlet,  N.C.  28345. 

NOTE:  Tuition  rates  are  subject  to 
change. 

No  individual  will  be  denied  admission  to  Rich- 
mond Technical  Institute  or  participation  in  insti- 
tution activities  on  the  basis  of  race,  creed,  color, 
sex,  national  origin  or  handicap. 


This  curriculum  provides  the  student  with  an  under- 
El6CtroniC  Ddtd  PrOC6SSing  standing  of  business  operation  principles  and  experi- 
ences with  techniques  involved  in  handling  business  data  with  electronic  computers.  The  EDP 
student  learns  skills  in  computer  programming,  procedures  for  planning  and  implementing 
data  processing  systems,  and  accounting  and  general  business  procedures,  all  in  preparation 
for  entering  a career  as  a data  processing  specialist.  For  graduation,  104  quarter  credit  hours  are 
required.  This  includes  90  hours  of  required  courses,  8 hours  of  technical  electives  and  6 hours 
of  social  science  electives.  The  Electronic  Data  Processing  graduate  is  awarded  an  Associate  in 
Applied  Science  Degree. 


Course  Requirements 

for 

Electronic  Data  Processing 
(Day  Only) 

Course  Title  Hours  Per  Week  Qtr.  Hrs. 


EDP 

EDP 

ENG 

MAT 

100R 

101R 

101 

110 

Introduction  to  Computer  Concepts 

Compiler  Language  1 

Grammar 

Business  Mathematics 

(Class) 

5 

3 

3 

5 

16 

(Lab) 

0 

2 

0 

0 

2 

Credit 

5 

4 
3 

5 

17 

First 

Quarter 

(Fall) 

BUS 

110 

Office  Machines  1 

2 

2 

3 

Second 

ENG 

102 

Composition 

3 

0 

3 

Quarter 

BUS 

120 

Accounting  1 

5 

2 

6 

(Winter) 

EDP 

104 

Assembly  Language 

2 

4 

4 

MAT 

121 

Numbering  Systems  and  Boolean 

Algebra 

3 

0 

3 

15 

8 

19 

EDP 

105 

Compiler  Language  II 

2 

4 

4 

Third 

BUS 

121 

Accounting  II 

5 

2 

6 

Quarter 

MAT 

105R 

Business  Applications  and  Matrix 

(Spring) 

Algebra 

3 

0 

3 

MAT 

214 

Statistics 

5 

0 

5 

15 

6 

18 

EDP 

200R 

Computer  Systems 

4 

0 

4 

Fourth 

EDP 

202 

Applications  1 

2 

4 

4 

Quarter 

ENG 

204 

Oral  Communications 

3 

0 

3 

(Fall) 

Elective 

5 

0 

5 

14 

4 

16 

EDP 

201 R 

Systems  and  Procedures 

2 

2 

3 

Fifth 

EDP 

203 

Applications  II 

2 

4 

4 

Quarter 

BUS 

115 

Business  Law  1 

3 

0 

3 

(Winter) 

BUS 

225 

Cost  Accounting 

3 

2 

4 

Social  Science  Elective 

3 

0 

3 

13 

8 

17 

EDP 

215 

Computer  Language  Survey 

2 

2 

3 

Sixth 

EDP 

216 

Research  Project 

1 

8 

5 

Quarter 

BUS 

116 

Business  Law  II 

3 

0 

3 

(Spring) 

Social  Science  Elective 

3 

0 

3 

Elective 

3 

0 

3 

12 

10 

17 

(Continued) 
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Electronic  Data  Processing 


Electronic  Data  Processing 


Course  Requirements 

for 

Electronic  Data  Processing 
(Continued) 


BUS 

BUS 

BUS 

BUS 

BUS 

ECO 

101 

125R 

229 

235 

272 

102 

Course  Title 

Introduction  to  Business 

Accounting  III 

Taxes 

Business  Management 
Principles  of  Supervision 
Economics  1 

Hours  Per  Week 
(Class)  (Lab) 

5 0 

5 2 

3 2 

3 0 

3 0 

3 0 

Qtr.  Hrs. 
Credit 

5 

6 
4 
3 
3 
3 

Suggested 
Electives 
(8  hrs. 
required) 

HIS 

115 

Afro-American  Experience 

3 

0 

3 

Suggested 

POL 

103 

State  and  Local  Government 

3 

0 

3 

Social 

POL 

201 

United  States  Government 

3 

0 

3 

Science 

PSY 

102 

General  Psychology 

3 

0 

3 

Electives 

PSY 

206R 

Applied  Psychology 

3 

0 

3 

(6  hrs. 

SOC 

102 

Principles  of  Sociology 

3 

0 

3 

required) 

SSC 

201 

Social  Science  1 

3 

0 

3 

SSC 

202 

Social  Science  II 

3 

0 

3 

SSC 

205 

American  Institutions 

3 

0 

3 

SSC 

212 

Marriage  and  The  Family 

3 

0 

3 

♦Other  Electives  may  be  selected  subject  to  the  needs  of  the  individual  student  and  approval  of  the  advisor. 
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"Would  you  realize 
what  Revolution  is, 
call  it  Progress,  and 
would  you  realize 
what  progress  is,  call 
is  tomorrow.’’ 

— Hugo 


Electronics 

Technology 

The  exciting  world  of  electronics  is  at  your  finger- 
tips in  the  electronics  laboratory  at  Richmond  Tech- 
nical Institute. 

Electronic  Technicians  are  in  demand  for  electronic 
design,  development,  manufacture  and  maintenance 
of  many  kinds  of  electronic  components. 

Upon  graduation  you  may  have  opportunities  to 
work  in  the  fields  of  communications,  transportation, 
education  or  many  others.  You  will  even  have  the 
opportunity  to  transfer  your  Associate  Degree  to 
work  toward  a Bachelor's  Degree. 


Richmond  Technical  Institute 

an  equal  opportunity  institution 


When  can  I starts'  New  students  usually 
begin  in  the  Fall  Quarter.  (Students  may 
be  accepted  at  other  quarters  if  space  is 
available.) 

I'm.  interested.  What  should  I do  next? 
Get  in  touch  with  Student  Services  at 
RTI.  They  can  answer  your  questions 
and  give  you  the  information  you  need 
to  make  a decision.  There  are  also  some 
admission  procedures  you  need  to 
know  about  and  complete  in  ample 
time  before  registration.  Call  (919)  582- 
1980  or  997-3333  or  write:  Student  Ser- 
vices, Richmond  Technical  Institute, 
P.  O.  Box  1189,  Hamlet,  NC  28345. 


No  individual  will  be  denied  admission  to  Rich- 
mond Technical  Institute  or  participation  in 
institution  activities  on  the  basis  of  race,  creed, 
color,  sex,  national  origin  or  handicap. 


Some  Answers 

How  long  will  it  take?  In  two  years  (seven  quarters)  you  can  earn  your  Associate 
in  Applied  Science  Degree  in  Electronics  Technology.  (That’s  121  quarter  credit 
hours.) 


How  much  will  it  cost?  $39  each  quarter  for  tuition,*  about  $40  a quarter  for 
books,  and  $6  each  quarter  for  the  Student  Activity  fee. 


Can  I get  financial  aid?  RTI  administers  a number  of 
student  financial  aid  programs  including  scholar- 
ships, grants,  loans  and  work-study  funds.  In  addi- 
tion, RTI  curricula  are  approved  for  veterans' 
educational  benefits.  For  more  information,  contact 
our  Financial  Aid  Officer.  Veterans  should  consult 
with  RTI’s  Coordinator/Secretary. 

If  I want  to  get  a Bachelor's  degree  someday,  will  my 
RTI  credits  transfer?  Yes.  A number  of  colleges  and 
universities  in  North  Carolina  and  other  states  accept 
RTI  Electronics  Technology  graduates  into  the  junior 
year  of  their  bachelor  programs. 

What  about  a job  when  I finish  at  RTI?  RTI  has  a 
very  active  job  placement  service  for  all  graduating 
students.  We’ll  help  you  find  the  career  opportuni- 
ties (and  there  are  many)  in  your  field  and  arrange 
interviews.  After  all,  it’s  up  to  you! 

*Out-of-state  student  tuition  is  $198.00  per  quarter, 
or  $16.50  per  quarter  credit  hour  for  part-time  stu- 
dents. 

NOTE:  Tuition  rates  are  subject  to  change. 


This  curriculum  provides  a basic  background  in  elec- 
El6CtroniCS  T0chnology  tronics  related  theory  with  practical  application  of  elec- 
tronics for  business  and  industry.  Courses  are  designed  to  develop  a competent  electronics 
technician  in  research,  design,  development,  production,  maintenance,  sales,  and  service  as 
an  assistant  to  an  engineer  or  a liaison  between  the  engineer  and  the  skilled  craftsman. 

For  graduation,  121  quarter  credit  hours  are  required  including  109  hours  of  required  courses, 
6 hours  of  technical  electives,  and  6 hours  of  social  science  electives.  The  graduate  is  awarded 
an  Associate  in  Applied  Science  Degree. 


Course  Requirements 

for 

Electronics  Technology 


(Day  Only) 

Course  Title 

Hours  Per  Week 

Qtr.  Hrs. 

(Class) 

(Lab) 

Credit 

ENG 

101 

Grammar 

3 

0 

3 

First 

MAT 

100R 

Technical  Mathematics 

5 

0 

5 

Quarter 

or 

(Fall) 

MAT 

101R 

Technical  Mathematics  1 

5 

0 

5 

DFT 

101 

Technical  Drafting  1 

3 

6 

6 

EGR 

100R 

Intro,  to  Engineering  Technology 

2 

2 

3 

13 

8 

17 

ENG 

102 

Composition 

3 

0 

3 

Second 

MAT 

102 

Technical  Mathematics  II 

5 

0 

5 

Quarter 

PHY 

101 

Physics:  Properties  of  Matter 

3 

2 

4 

(Winter) 

EEC 

101 

Fundamentals  of  Electricity  1 

3 

6 

6 

14 

8 

18 

ENG 

103 

Report  Writing 

3 

0 

3 

Third 

MAT 

103 

Technical  Mathematics  III 

5 

0 

5 

Quarter 

PHY 

102 

Physics;  Work,  Energy,  Power 

3 

2 

4 

(Spring) 

EEC 

102 

Fundamentals  of  Electricity  II 

3 

6 

6 

14 

8 

18 

EEN 

101 

Electronics  Instruments  and 

Fourth 

Measurements 

1 

4 

3 

Quarter 

EEN 

105 

Control  Devices 

5 

4 

7 

(Summer) 

Elective 

3 

0 

3 

9 

8 

13 

MAT 

201 

Technical  Mathematics  IV 

5 

0 

5 

Fifth 

PHY 

104 

Physics;  Eight  and  Sound 

3 

2 

4 

Quarter 

EEN 

205 

App.  of  Vac.  Tubes  & Transistors 

5 

4 

7 

(Fall) 

Social  Science  Elective 

3 

0 

3 

16 

6 

19 

EEN 

210 

Semiconductor  Circuit  Analysis 

5 

2 

6 

Sixth 

EEN 

214 

Wave  Shaping  and  Pulse  Circuits  1 

2 

4 

4 

Quarter 

DFT 

115 

Electronics  Drafting 

0 

6 

3 

(Winter) 

MAT 

121 

Numbering  Systems  and  Boolean 

Algebra 

3 

0 

3 

Social  Science  Elective 

3 

0 

3 

13 

12 

19 

(Continued) 
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Electronics  Technology 


Electronics  Technology 


Course  Requirements 

for 

Electronics  Technology 
(Continued) 


ENG 

ELN 

ELN 

204 

215 

220 

Course  Title 

Oral  Communications 
Wave  Shaping  and  Pulse  Circuits  II 
Electronic  Systems 
Technical  Elective 

Hours  Per  Week  Qtr.  Hrs. 
(Class)  (Lab)  Credit 

3 0 3 

2 4 4 

5 4 7 

3 0 3 

13  8 17 

Seventh 

Quarter 

(Spring) 

ELN 

225 

Transmission  and  Propagation 

3 

0 

3 

Suggested 

ELN 

245 

Electronics  Design  Project 

0 

4 

2 

Electives* 

EDP 

100R 

Introduction  to  Computer  Concepts 

5 

0 

5 

(6  hrs. 

MEC 

110 

Introduction  to  Heat  Transfer 

3 

2 

4 

required) 

EDP 

101R 

Compiler  Language  1 

3 

2 

4 

ELC 

201 

Electrical  Machinery 

3 

2 

4 

HIS 

115 

Afro-American  Experience 

3 

0 

3 

Suggested 

POL 

103 

State  and  Local  Government 

3 

0 

3 

Social 

POL 

201 

United  States  Government 

3 

0 

3 

Science 

PSY 

102 

General  Psychology 

3 

0 

3 

Electives 

PSY 

206R 

Applied  Psychology 

3 

0 

3 

(6  hrs. 

SOC 

102 

Principles  of  Sociology 

3 

0 

3 

required) 

SSC 

201 

Social  Science  1 

3 

0 

3 

SSC 

202 

Social  Science  II 

3 

0 

3 

SSC 

205 

American  Institutions 

3 

0 

3 

SSC 

212 

Marriage  and  The  Family 

3 

0 

3 

*Other  Electives  may  be  selected  subject  to  the  needs  of  the  individual  student  and  approval  of  the  advisor. 
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'‘Knowledge  is  a 
Treasure,  but 
practice  is  the  key 
to  it." 

— Fuller 


I 


Executive 

Secretary 


An  Executive  Secretary  is  a principal  assistant  to  top 
management.  Indispensible  in  any  successful  opera- 
tion, the  secretary  can  work  in  business,  education, 
industry,  government,  or  service  agencies.  The  Ex- 
ecutive Secretary's  skills  and  abilities  are  always  in 
demand  and  can  command  a substantial  salary. 

Richmond  Technical  Institute's  Executive  Secretary 
instruction  offers  you  the  opportunity  to  learn  these 
skills  and  discover  your  abilities. 


Richmond  Technical  Institute 

an  equal  opportunity  institution 


Some  Answers 


How  long  will  it  take?  In  two  years  (six  quarters)  you  can  earn  your 
Associate  in  Applied  Science  Degree  in  Executive  Secretary.  (That's 
108  quarter  credit  hours.) 

How  much  will  it  cost?  $39  each  quarter  for  tuition,*  about  $60  a 
quarter  for  books,  and  $6  each  quarter  for  the  Student  Activity  fee. 

Can  / get  financial  aid?  RTI  administers  a number  of  student  financial 
aid  programs  including  scholarships,  grants,  loan  and  work-study 
funds.  In  addition,  RTI  curricula  are  approved  for  veterans'  educa- 
tional benefits.  For  more  information,  contact  our  Financial  Aid 
Officer.  Veterans  should  consult  with  RTI's  Veterans  Coordinator/ 
Secretary. 

*Out-of-state  student  tuition  is  $198  per  quarter  or  $16.50  per  quarter 
credit  hour  for  part-time  students. 

NOTE;  Tuition  rates  are  subject  to  change. 


Can  I take  courses  at  night?  Yes.  RTI  offers  a number 
of  Executive  Secretary  courses  during  the  evening 
hours. 

If  I want  to  get  a Bachelor's  degree  someday,  will  my 
RTI  credits  transfer?  A number  of  colleges  and  uni- 
versities accept  RTI  Executive  Secretary  graduates 
into  their  bachelor  programs. 

What  about  a job  when  I finish  at  RTI?  RTI  has  a very 
active  job  placement  service  for  all  graduating  stu- 
dents. We'll  help  you  find  the  career  opportunities  in 
your  field  and  arrange  interviews.  After  that,  it's  up  to 
you! 

When  can  I start?  New  students  usually  begin  in  the 
Fall  Quarter.  (Students  may  be  accepted  at  other 
quarters  if  space  is  available.) 

Tm  interested.  What  should  I do  next?  Get  in  touch 
with  Student  Services  at  RTI.  They  can  answer  your 
questions  and  give  you  the  information  you  need  to 
make  a decision.  There  are  also  some  admission 
procedures  you  need  to  know  about  and  complete  in 
ample  time  before  registration.  Call  (919)  582-1980  or 
997-3333  or  write;  Student  Services,  Richmond  Tech- 
nical Institute,  P.  O.  Box  1189,  Hamlet,  NC  28345. 


No  individual  will  be  denied  admission  to  Richmond  Technical 
Institute  or  participation  in  institution  activities  on  the  basis  of  race, 
creed,  color,  sex,  national  origin  or  handicap. 


This  curriculum  is  designed  to  provide  the  student  with  the  skill 
Executive  Secretary  and  knowledge  necessary  for  a position  as  principal  assistant 
to  top  management.  Courses  in  typing,  dictation,  transcription  and  terminology  are  supple- 
mented by  related  courses  in  mathematics,  accounting,  business  law  and  personality  develop- 
ment. For  graduation,  the  student  must  have  108  credit  hours — 99  hours  of  required  courses,  3 
hours  of  technical  electives  and  6 hours  of  social  science  electives.  An  Associate  in  Applied 
Science  Degree  is  awarded  for  successful  completion  of  the  curriculum. 


Course  Requirements 

for 

Executive  Secretary 
(Day  Only) 


Course  Title 

Hours  Per 

Week 

Qtr.  Hrs. 

(Class) 

(Lab) 

Credit 

ENG 

101 

Grammar 

3 

0 

3 

First 

BUS 

102 

Typewriting  1 

2 

3 

3 

Quarter 

MAT 

no 

Business  Math 

5 

0 

5 

(Fall) 

BUS 

101 

Introduction  to  Business 

5 

0 

5 

BUS 

106 

Shorthand  1 

3 

2 

4 

18 

5 

20 

ENG 

102 

Composition 

3 

0 

3 

Second 

BUS 

103 

Typewriting  II 

2 

3 

3 

Quarter 

BUS 

107 

Shorthand  II 

3 

2 

4 

(Winter) 

BUS 

110 

Office  Machines  1 

2 

2 

3 

ECO 

102 

Economics  1 

3 

0 

3 

13 

7 

16 

BUS 

183 

Terminology  & Vocabulary 

3 

0 

3 

Third 

BUS 

104 

Typewriting  III 

2 

3 

3 

Quarter 

BUS 

108 

Shorthand  III 

3 

2 

4 

(Spring) 

BUS 

112 

Filing 

3 

0 

3 

BUS 

211 

Office  Machines  II 

2 

2 

3 

13 

7 

16 

BUS 

120 

Accounting  1 

5 

2 

6 

Fourth 

BUS 

212 

Machine  Transcription 

1 

2 

2 

Quarter 

ENG 

204 

Oral  Communications 

3 

0 

3 

(Fall) 

BUS 

206 

Dictation  & Transcription  1 

3 

2 

4 

BUS 

204 

Advanced  Typewriting 

2 

3 

3 

14 

9 

18 

BUS 

121 

Accounting  II 

5 

2 

6 

Fifth 

ENG 

206 

Business  Communications 

3 

0 

3 

Quarter 

BUS 

207 

Dictation  & Transcription  II 

3 

2 

4 

(Winter) 

BUS 

214 

Secretarial  Procedures 

2 

2 

3 

Social  Science  Elective 

3 

0 

3 

16 

6 

19 

BUS 

205 

Production  & Speed  Building 

2 

3 

3 

(Sixth 

BUS 

208 

Dictation  & Transcription  III 

3 

2 

4 

Quarter 

BUS 

271 

Office  Management 

3 

0 

3 

(Spring) 

Social  Science  Elective 

3 

0 

3 

Elective 

3 

0 

3 

PSY 

231 

Personal  Development  for  Secretaries 

3 

0 

3 

17 

5 

19 

(Continued) 
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Executive  Secretary 


Executive  Secretary 


Course  Requirements 

for 

Executive  Secretary 
(Continued) 


Course  Title  Hours  Per  Week  Qtr.  Hrs. 

(Class)  (Lab)  Credit 


PSY 

112 

Personality  Development 

3 

0 

3 

Suggested 

BUS 

115 

Business  Law  1 

3 

0 

3 

Electives* 

ENG 

103 

Report  Writing 

3 

0 

3 

(3  hrs. 

ECO 

102 

Economics  1 

3 

0 

3 

required) 

ECO 

108 

Consumer  Economics 

3 

0 

3 

BUS 

116 

Business  Law  II 

3 

0 

3 

EDP 

100R 

Introduction  to  Computer  Concepts 

5 

0 

5 

EDP 

116 

Business  Programming 

2 

2 

3 
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General 

Office 

Technology 


Is  your  goal  a clerical  career  in  business,  industry  or  education?  If  your  interests  are  in  this  type  of  vocation, 
then  perhaps  the  General  Office  Technology  curriculum  at  Richmond  Technical  Institute  is  what  you’ve  been 
looking  for.  The  student  in  this  curriculum  will  develop  skills  on  machines  and  machine  systems  and  take  related 
courses  in  mathematics,  accounting,  business  law  and  the  social  sciences.  Many  opportunities  exist  for  persons 
with  these  skills  and  knowledge. 


Some 

Answers 


Can  / take  courses  at  nighti'  Yes.  RTI  offers  evening 
classes  which  are  applicable  toward  the  General  Of- 
fice Technology  Degree. 

If  I want  to  get  a Bachelor's  degree  someday,  will  my 
RTI  credits  transfer.?  A number  of  colleges  and  univer- 
sities accept  graduates  into  their  bachelor  programs. 

What  about  a job  when  I finish  at  RTi?  RTI  has  a very 
active  job  placement  service  for  all  graduating  stu- 
dents. We’ll  help  you  find  the  career  opportunities  in 
your  field  and  arrange  interviews.  After  that,  it’s  up  to 
you! 

When  can  I start?  New  students  usually  begin  in  the 
Fall  Quarter.  (Students  may  be  accepted  at  the  begin- 
ning of  other  quarters  if  space  is  available.) 

Tm  interested.  What  should  I do  next?  Get  in  touch 
with  Student  Services  at  RTI.  They  can  answer  your 
questions  and  give  you  the  information  you  need  to 
make  a decision.  There  are  also  some  admission  pro- 
cedures you  need  to  know  about  and  complete  in 
ample  time  before  registration.  Call  (919)  582-1980  or 
997-3333  or  write;  Student  Services,  Richmond  Tech- 
nical Institute,  P.  O.  Box  1189,  Hamlet,  N C 28345. 

No  individual  will  be  denied  admission  to  Richmond  Technical 
Institute  or  participation  in  institution  activities  on  the  basis  of  race, 
creed,  color,  sex,  national  origin  or  handicap. 

Richmond  Technical  Institute 

an  equal  opportunity  institution 


How  long  will  it  take?  In  two  years  (six  quarters) 
you  can  earn  your  Associate  in  Applied  Science 
Degree  in  General  Office  Technology.  (That’s 
100  quarter  credit  hours.) 

How  much  will  it  cost?  $39  each  quarter  for  tui- 
tion,* about  $60  a quarter  for  books,  and  $6  each 
quarter  for  the  Student  Activity  fee. 

Can  I get  financial  aid?  RTI  administers  a num- 
ber of  student  financial  aid  programs  including 
scholarships,  grants,  loans  and  work-study 
funds.  In  addition,  RTI  curricula  are  approved 
for  veterans’  educational  benefits.  For  more  in- 
formation, contact  our  Financial  Aid  Officer. 
Veterans  should  consult  with  RTI’s  Veterans 
Coordinator/Secretary. 

*Out-of-state  student  tuition  is  $198  per  quarter 
or  $16.50  per  quarter  credit  hour  for  part-time 
students. 

NOTE;  Tuition  rates  are  subject  to  change. 


The  curriculum  is  aimed  at  developing  a variety  of 
General  Office  Technology  technical  skills  for  clerical  occupations  in  business. 
This  specialized  training,  with  emphasis  on  machines  and  machine  systems,  is  supplemented 
by  related  courses  in  mathematics,  accounting,  business  law  and  the  social  sciences.  One 
hundred  quarter  credit  hours  are  required  for  graduation.  This  includes  88  hours  of  required 
courses,  6 hours  of  technical  electives  and  6 hours  of  social  science  electives.  An  Associate  in 
Applied  Science  Degree  is  awarded  for  successful  completion  of  the  curriculum. 


Course  Requirements 

for 

General  Office  Technology 
(Day) 


ENG 

BUS 

MAT 

BUS 

101 

102 

110 

101 

Course  Title 

Grammar 
Typewriting  1 
Business  Mathematics 
Introduction  to  Business 

Hours  Per  Week 
(Class)  (L^b) 

3 0 

2 3 

5 0 

5 0 

15  3 

Qtr.  Hrs. 
Credit 

3 

3 

5 

5 

16 

First 

Quarter 

(Fall) 

ENG 

102 

Composition 

3 

0 

3 

Second 

BUS 

103 

Typewriting  II 

2 

3 

3 

Quarter 

BUS 

110 

Office  Machines  1 

2 

2 

3 

(Winter) 

BUS 

115 

Business  Law  1 

3 

0 

3 

ECO 

102 

Economics  1 

3 

0 

3 

13 

5 

15 

BUS 

183 

Terminology  & Vocabulary 

3 

0 

3 

Third 

BUS 

104 

Typewriting  ill 

2 

3 

3 

Quarter 

BUS 

116 

Business  Law  II 

3 

0 

3 

(Spring) 

BUS 

211 

Office  Machines  II 

2 

2 

3 

BUS 

112 

Filing 

3 

0 

3 

13 

5 

15 

BUS 

120 

Accounting  1 

5 

2 

6 

Fourth 

ENG 

204 

Oral  Communications 

3 

0 

3 

Quarter 

BUS 

204 

Advanced  Typewriting 

2 

3 

3 

(Fall) 

BUS 

232 

Sales  Development 

3 

0 

3 

BUS 

212 

Machine  Transcription 

1 

2 

2 

14 

7 

17 

BUS 

121 

Accounting  II 

5 

2 

6 

Fifth 

ENG 

206 

Business  Communication 

3 

0 

3 

Quarter 

BUS 

214 

Secretarial  Procedures 

2 

2 

3 

(Winter) 

Social  Science  Elective 

3 

0 

3 

Elective 

3 

0 

3 

16 

4 

18 

BUS 

271 

Office  Management 

3 

0 

3 

Sixth 

BUS 

229 

Taxes 

3 

2 

4 

Quarter 

BUS 

205 

Production  & Speed  Building 

2 

3 

3 

(Spring) 

PSY 

231 

Personal  Development  for  Secretaries 

3 

0 

3 

Social  Science  Elective 

3 

0 

3 

Elective 

3 

0 

3 

17 

5 

19 

(Continued) 
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General  Office  Technology 


General  Office  Technology 


Course  Requirements 

for 

General  Office  Technology 
(Continued) 


BUS 

BUS 

BUS 

PSY 

ECO 

BUS 

BUS 

EDP 

122 

245 

117 

112 

108 

111 

233 

116 

Course  Title 

Basic  Finance 
Retailing 
Business  Law  III 
Personality  Development 
Consumer  Economics 
ABC  Shorthand 
Personnel  Management 
Business  Programming 

Hours  Per 

(Class) 

3 

3 

3 

3 

3 

2 

3 

2 

Week 

(Lab) 

0 

0 

0 

0 

0 

2 

0 

2 

Qtr.  Hrs. 
Credit 

3 

3 

3 

3 

3 

3 

3 

3 

Suggested 
Electives* 
(6  hrs. 
required) 

HIS 

115 

Afro-American  Experience 

3 

0 

3 

Suggested 

POL 

103 

State  and  Local  Government 

3 

0 

3 

Social 

POL 

201 

United  States  Government 

3 

0 

3 

Science 

PSY 

102 

General  Psychology 

3 

0 

3 

Electives 

PSY 

206R 

Applied  Psychology 

3 

0 

3 

(6  hrs. 

SOC 

102 

Principles  of  Sociology 

3 

0 

3 

required) 

SSC 

201 

Social  Science  1 

3 

0 

3 

SSC 

202 

Social  Science  II 

3 

0 

3 

SSC 

205 

American  Institutions 

3 

0 

3 

SSC 

212 

Marriage  and  The  Family 

3 

0 

3 

*Other  Electives  may  be  selected  subject  to  the  needs  of  the  individual  student  and  approval  of  the  advisor. 
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Course  Requirements 

for 

General  Office  Technology 
(Evening) 


BUS 

BUS 

MAT 

102 

101 

110 

Course  Title 

Typewriting  1 
Introduction  to  Business 
Business  Mathematics 

Hours  Per  Week 
(Class)  (Lab) 

2 3 

5 0 

5 0 

12  3 

Qtr.  Hrs. 
Credit 

3 

5 

5 

13 

First 

Quarter 

(Fall) 

ENG 

101 

Grammar 

3 

0 

3 

Second 

ECO 

102 

Economics  1 

3 

0 

3 

Quarter 

BUS 

103 

Typewriting  II 

2 

3 

3 

(Winter) 

Elective 

3 

0 

3 

11 

3 

12 

ENG 

102 

Composition 

3 

0 

3 

Third 

BUS 

110 

Office  Machines  1 

2 

2 

3 

Quarter 

BUS 

112 

Filing 

3 

0 

3 

(Spring) 

BUS 

104 

Typewriting  III 

2 

3 

3 

10 

5 

12 

BUS 

204 

Advanced  Typewriting 

2 

3 

3 

Fourth 

BUS 

115 

Business  Law  1 

3 

0 

3 

Quarter 

ENG 

204 

Oral  Communications 

3 

0 

3 

(Fall) 

BUS 

183 

Terminology  & Vocabulary 

3 

0 

3 

11 

3 

12 

BUS 

205 

Production  & Speed  Building 

2 

3 

3 

Fifth 

BUS 

211 

Office  Machines  II 

2 

2 

3 

Quarter 

BUS 

116 

Business  Law  II 

3 

0 

3 

(Winter) 

ENG 

206 

Business  Communications 

3 

0 

3 

10 

5 

12 

BUS 

214 

Secretarial  Procedures 

2 

2 

3 

Sixth 

BUS 

212 

Machine  Transcription 

1 

2 

2 

Quarter 

PSY 

231 

Personal  Development  for  Secretaries 

3 

0 

3 

(Spring) 

BUS 

271 

Office  Management 

3 

0 

3 

9 

4 

11 

BUS 

120 

Accounting  1 

5 

2 

6 

Seventh 

Social  Science  Elective 

3 

0 

3 

Quarter 

Elective 

3 

0 

3 

(Fall) 

11 

2 

12 

BUS 

121 

Accounting  II 

5 

2 

6 

Eighth 

BUS 

232 

Sales  Development 

3 

0 

3 

Quarter 

Social  Science  Elective 

3 

0 

3 

(Winter) 

11 

2 

12 

BUS 

229 

Taxes 

3 

2 

4 

Ninth 

— 





Quarter 

3 

2 

4 

(Spring) 

(Continued) 
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General  Office  Technology 


General  Office  Technology 


Course  Requirements 

for 

General  Office  Technology 
(Continued) 


Course  Title  Hours  Per  Week  Qtr.  Hrs. 

(Class)  (Lab)  Credit 


BUS 

BUS 

BUS 

PSY 

ECO 

BUS 

BUS 

EDP 

122 

245 

117 

112 

108 

111 

233 

116 

Basic  Finance 
Retailing 
Business  Law  III 
Personality  Development 
Consumer  Economics 
ABC  Shorthand 
Personnel  Management 
Business  Programming 

3 

3 

3 

3 

3 

2 

3 

2 

0 

0 

0 

0 

0 

2 

0 

2 

3 

3 

3 

3 

3 

3 

3 

3 

Suggested 
Electives* 
(6  hrs. 
required) 

HIS 

115 

Afro-American  Experience 

3 

0 

3 

Suggested 

POL 

103 

State  and  Local  Government 

3 

0 

3 

Social 

POL 

201 

United  States  Government 

3 

0 

3 

Science 

PSY 

102 

General  Psychology 

3 

0 

3 

Electives 

PSY 

206R 

Applied  Psychology 

3 

0 

3 

(6  hrs. 

SOC 

102 

Principles  of  Sociology 

3 

0 

3 

required) 

ssc 

201 

Social  Science  1 

3 

0 

3 

ssc 

202 

Social  Science  II 

3 

0 

3 

ssc 

205 

American  Institutions 

3 

0 

3 

ssc 

212 

Marriage  and  The  Family 

3 

0 

3 

♦Other  Electives 

may  be  selected  subject  to  the  needs  of  the 

individual  studentand 

approval  of  the  advisor. 
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“A  man 
is 

but  what 
he 

knoweth" 

Bacon 


Mechanical 

Technology 

The  complex  functioning  and  growth  of 
our  mechanized  society  demands  more  and 
more  technicians  each  year. 

To  meet  this  demand,  the  Mechanical 
Technology  instruction  teaches  mechanical 
drafting  and  engineering  analysis  preparing 
the  graduate  for  a profitable  future  as  a 
technologist  who  fills  the  vital  gap  between 
the  engineer  and  the  production  personnel. 

Mechanical  Technology  is  a field  with  a 
future. 


Richmond  Technical  Institute 

an  equal  opportunity  institution 


The  demand  for  RTI 
Mechanical  Technology 
graduates  has  been  phe- 
nominal.  Last  year,  for 
instance,  every  Mechani- 
cal Technology  graduate 
received  at  least  two  job 
offers,  with  an  average 
starting  salary  of  $10,000. 


Some  Answers 


How  long  will  it  take?  In  two  years  (seven  quarters)  you  can 
earn  your  Associate  in  Applied  Science  Degree  in  Mechani- 
cal Technology.  (That’s  128  quarter  credit  hours). 

How  much  will  it  cost?  $39  each  quarter  for  tuition,*  about 
$60  a quarter  for  books,  and  $6  each  quarter  for  the  Student 
Activity  fee. 

Can  / get  financial  aid?  RTI  administers  a number  of  student 
financial  aid  programs  including  scholarships,  grants,  loans 
and  work-study  funds.  In  addition,  RTI  curricula  are  approved 
for  veterans’  educational  benefits.  For  more  information, 
contact  our  Financial  Aid  Officer.  Veterans  should  consult 
with  RTI’s  Veterans  Coordinator/Secretary. 

If  I want  to  get  a Bachelor's  degree  someday,  will  my  RTI 
credits  transfer?  Yes.  A number  of  colleges  and  universities  in 
North  Carolina  and  other  states  accept  RTI  mechanical  Tech- 
nology graduates  into  the  junior  year  of  their  bachelor  pro- 
gram. 

What  about  a job  when  I finish  at  RTI?  RTI  has  a very  active 
job  placement  service  for  all  graduating  students.  We’ll  help 
you  find  the  career  opportunities  (and  there  are  many)  in 
your  field  and  arrange  interviews.  After  that,  it’s  up  to  you! 

When  can  I start?  New  students  usually  begin  in  the  Fall 
Quarter.  (Students  may  be  considered  at  other  quarters  if 
space  is  available.) 

Tm  interested.  What  should  I do  next?  Get  in  touch  with 
Student  Services  at  RTI.  They  can  answer  your  questions  and 
give  you  the  information  you  need  to  make  a decision. 
There  are  also  some  admission  procedures  you  need  to 
know  about  and  complete  in  ample  time  before  registration. 
Call  (919)  582-1980  or  997-3333  or  write:  Student  Services, 
Richmond  Technical  Institute,  P.  O.  Box  1189,  Ffamlet,  NC 
28345. 

*Out-of-state  student  tuition  is  $198.00  per  quarter. 


No  individual  will  be  denied  admission  to  Rich- 
mond Technical  Institute  or  participation  in 
institution  activities  on  the  basis  of  race,  creed, 
color,  sex,  national  origin  or  handicap. 

NOTE:  Tuition  rates  are  subject  to  change. 


I . I ■ I The  student  in  this  curriculum  studies  mechanical  drafting 

/Vl6CrianiCai  l6CnnOIOgy  engineering  analysis  which  prepares  him/her  for 

mechanical  design  work.  Courses  in  technical  drafting,  heat  transfer,  electrical  systems,  metal- 
lurgy, hydraulics  and  pneumatics  prepare  the  student  for  a career  as  a mechanical  technologist, 
working  in  the  area  between  the  production  phase  and  the  design  engineer. 

In  order  to  graduate,  the  Mechanical  Technology  student  must  acquire  123  hours  of  required 
courses  and  6 hours  of  social  scienceelectivesfor  a total  of  129quarter  credit  hours.  The  graduate 
is  awarded  an  Associate  in  Applied  Science  Degree. 


Course  Requirements 

for 

Mechanical  Technology 
(Day  Only) 


Course  Title 

Hours  Per  Week 

Qtr.  Hrs. 

(Class) 

(Lab) 

Credit 

ENG 

101 

Grammar 

3 

0 

3 

First 

MAT 

100R 

Technical  Mathematics 

5 

0 

5 

Quarter 

or 

(Fall) 

MAT 

101R 

Technical  Mathematics  1 

5 

0 

5 

DFT 

101 

Technical  Drafting  1 

3 

6 

6 

EGR 

100R 

Intro,  to  Engineering  Technology 

2 

2 

3 

13 

8 

17 

ENG 

102 

Composition 

3 

0 

3 

Second 

MAT 

102 

Technical  Mathematics  II 

5 

0 

5 

Quarter 

PHY 

101 

Physics:  Properties  of  Matter 

3 

2 

4 

(Winter) 

DFT 

102 

Technical  Drafting  II 

0 

6 

3 

MEG 

101 

Machine  Processes  1 

1 

5 

3 

12 

13 

18 

ENG 

103 

Report  Writing 

3 

0 

3 

Third 

MAT 

103 

Technical  Mathematics  III 

5 

0 

5 

Quarter 

PHY 

102 

Physics:  Work,  Energy,  Power 

3 

2 

4 

(Spring) 

MEG 

102 

Machine  Processes  II 

1 

5 

3 

DFT 

103 

Technical  Drafting  III 

0 

6 

3 

12 

13 

18 

MEG 

110 

Introduction  to  Heat  Transfer 

3 

2 

4 

Fourth 

EEC 

120 

Introduction  to  Electrical  Systems 

4 

2 

5 

Quarter 

DFT 

204 

Descriptive  Geometry 

2 

4 

4 

(Summer) 

9 

8 

13 

ENG 

204 

Oral  Communications 

3 

0 

3 

Fifth 

DFT 

201 

Technical  Drafting  IV 

2 

6 

5 

Quarter 

PHY 

106 

Applied  Mechanics 

5 

0 

5 

(Fall) 

MAT 

201 

Technical  Mathematics  IV 

5 

0 

5 

MEG 

210 

Physical  Metallurgy 

3 

3 

4 

18 

9 

22 

DFT 

205 

Design  Drafting  1 

2 

6 

5 

Sixth 

MEG 

207 

Kinematics 

5 

0 

5 

Quarter 

MEG 

205 

Strength  of  Materials 

3 

2 

4 

(Winter) 

DFT 

115 

Electronics  Drafting 

0 

6 

3 

Social  Science  Elective 

3 

0 

3 

13 

14 

20 

(Continued) 

I 
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Mechanical  Technology 


Mechanical  Technology 


Course  Requirements 

for 

Mechanical  Technology 
(Continued) 


Course  Title 

Hours  Per  Week 

Qtr.  Hrs. 

DFT 

206 

Design  Drafting  II 

(Class) 

2 

(Lab) 

6 

Credit 

5 

Seventh 

MEC 

235 

Hydraulics  & Pneumatics 

3 

3 

4 

Quarter 

EEC 

201 

Electrical  Machinery 

3 

2 

4 

(Spring) 

MAT 

214 

Statistics 

5 

0 

5 

Social  Science  Elective 

3 

0 

3 

HIS 

115 

Afro-American  Experience 

3 

0 

3 

Suggested 

POL 

103 

State  and  Local  Government 

3 

0 

3 

Social 

POL 

201 

United  States  Government 

3 

0 

3 

Science 

PSY 

102 

General  Psychology 

3 

0 

3 

Electives 

PSY 

206R 

Applied  Psychology 

3 

0 

3 

(6  hrs. 

SOC 

102 

Principles  of  Sociology 

3 

0 

3 

required) 

SSC 

201 

Social  Science  1 

3 

0 

3 

SSC 

202 

Social  Science  II 

3 

0 

3 

SSC 

205 

American  Institutions 

3 

0 

3 

SSC 

212 

Marriage  and  the  Family 

3 

0 

3 

"Other  Electives  may  be  selected  subject  to  the  needs  of  the  individual  student  and  approval  of  the  advisor. 
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Technical-Business  Programs 
Course  Descriptions 


ACR  101 


AGR  102 


AGR  103 


AGP  105 


AGR  106 


AGR  107R 


AGR  108 


AGR  109 


AGR  110 


AGR  114 


Farm  Tractors  I 2 credit  hours 

A study  of  farm  tractors,  including  gas  and  diesel  engines.  Emphasis  is  placed  on 
internal  combustion  engines  and  electrical  systems.  4 contact  hours  per  week  (1 
class,  3 shop). 

Farm  Business  Management  3 credit  hours 

A review  of  the  functions  of  the  manager  of  a business  firm  and  the  problems  of 
farm  operators.  Development  of  the  concepts  of  cost  and  budgets  as  an  aid  in 
choosing  what  to  produce.  An  analysis  of  the  factors  of  production  to  find  the  least 
cost  production  procedure.  Data  will  be  analyzed  to  select  the  level  of  production 
which  yields  the  highest  net  revenue.  Relationships  between  size,  efficiency,  and 
gross  farm  income  and  net  farm  income  will  be  stressed.  3 contact  hours  per 
week  (3  class). 

Insect  Control  Practices  2 credit  hours 

A study  of  insects  which  affect  crops  commonly  grown  in  the  area.  Included  is 
identification  and  study  of  life  cycle,  host,  and  recommended  control  practice.  2 
contact  hours  per  week  (2  class). 

Farm  and  Flome  Safety  2 credit  hours 

Designed  to  acquaint  the  farmer  with  common  types  of  farm  and  home  accidents. 
LTiphasis  will  be  on  accident  prevention.  The  unit  includes  beginning  first  aid.  2 
contact  hours  per  week. 

Welding  I 2 credit  hours 

Covers  arc  welding.  The  safe  and  correct  methods  of  assembling  and  operating 
welding  equipment  are  stressed.  Welded  joints  discussed  and  practiced  in  various 
positions  applicable  to  mechanical  repair  work  and  steel  fabrication.  Care,  main- 
tenance, and  selection  of  welding  equipment  and  supplies  are  applied.  4 contact 
hours  per  week  (1  class,  3 shop). 

Welding  II  1 credit  hour 

Covers  gas  welding.  The  safe  and  correct  methods  of  operating  equipment  are 
stressed.  Also  included  is  flame  cutting.  3 contact  hours  per  week  (3  shop). 

Beef  Cattle  Production  2 credit  hours 

A study  of  the  principles  of  selecting,  breeding,  care,  and  management  of  beef 
cattle.  2 contact  hours  per  week  (2  class). 

Soil  Science  2 credit  hours 

Deals  with  basic  principles  of  classification,  evaluation,  and  management  of  soils; 
care,  cultivation,  and  fertilization  of  the  soil,  and  conservation  of  soil  fertility.  2 
contact  hours  per  week  (2  class). 

Crop  Production  I 4 credit  hours 

A study  of  the  characteristics  of  field  crops  relative  to  varieties,  environmental  fac- 
tors, rotation,  fertilization,  control  of  pests,  and  cultural  practices  pertinent  to  crop 
production.  4 contact  hours  per  week  (4  class). 

Electricity  I 3 credit  hours 

A study  of  basic  principles  of  wiring  farm  buildings  and  the  application  of  elec- 
tricity to  agriculture  production.  4 contact  hours  per  week  (2  class,  2 lab). 
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Course  Descriptions 


Course  Descriptions 


ACR  117 


AGR  118 


ACR  119 


AGR  120 


ACR  121 


AGR  122 


AGR  123 


AGR  124R 


AGR  126 


AGR  128R 


ACR  129 


Animal  Nutrition  3 credit  hours 

A study  of  the  composition  of  feeds,  feed  additives,  and  the  nutritional  require- 
ments of  livestock.  Includes  a study  of  the  principles  used  in  the  formulation  of 
practical  and  economical  livestock  rations.  3 contact  hours  per  week  (3  class). 

Communications  3 credit  hours 

Designed  to  promote  effective  written  and  oral  communications  for  the  farm 
leader.  3 contact  hours  per  week  (3  class). 

Taxes  3 credit  hours 

Designed  to  give  the  student  an  understanding  of  all  tax  regulations  and  laws,  par- 
ticularly income  taxes  applicable  to  farming.  A review  of  current  tax  regulations  is 
included.  4 contact  hours  per  week  (2  class,  2 lab). 

Crop  Production  II  3 credit  hours 

A continuation  of  the  study  of  the  characteristics  of  field  crops  relative  to  varieties, 
environmental  factors,  rotation,  fertilization,  control  of  pests,  and  cultural  prac- 
tices pertinent  to  crop  production.  3 contact  hours  per  week  (3  class). 

Weed  Identification  and  Control  2 credit  hours 

A study  of  the  identification  and  control  of  the  annual  and  perennial  weeds  of 
economic  importance  in  North  Carolina.  2 contact  hours  per  week  (2  class). 

Farm  Equipment  Maintenance  I 1 credit  hour 

Care,  repair  and  selection  of  the  large  units  of  farm  equipment  are  included. 
Preventive  maintenance  by  properly  scheduled  maintenance  is  stressed.  3 contact 
hours  per  week  (3  shop). 

Ornamental  Horticulture  2 credit  hours 

A study  of  the  principles  of  care  and  selection  of  plants,  shrubs,  trees,  and 
grasses  for  the  home  landscape.  Field  trips  and  demonstrations  will  be  utilized  in 
the  development  of  skills  and  practices  needed  in  landscape  planning.  3 contact 
hours  per  week  (2  class,  1 lab). 

Soil  Management,  Terracing  and  Drainage  2 credit  hours 

A continuation  of  the  soil  science  unit,  including  the  mechanics  of  terracing  and 
drainage.  Soil  types  will  be  reviewed  as  they  pertain  to  terracing  and  drainage.  3 
contact  hours  per  week  (2  class,  1 lab). 

Forest  Management  I 2 credit  hours 

A unit  dealing  with  the  fundamentals  of  forestry  and  farm  forestry  problems,  in- 
cluding planting,  thinning,  harvesting  and  marketing.  2 contact  hours  per  week  (2 
class). 

Feed  Grains  3 credit  hours 

Stresses  the  value  of  specific  methods  in  the  production  of  corn,  oats,  wheat, 
barley,  and  sorghum.  Varieties,  soils,  fertilization,  cultivation,  harvesting,  and 
utilization  are  included.  3 contact  hours  per  week  (3  class). 

Agricultural  Mathematics  3 credit  hours 

Practical  number  theory.  Analysis  of  basic  operations.  Fractions,  decimals,  powers 
and  roots,  percentages,  ratio  and  proportion.  Plane  and  solid  geometric  figures 
used  in  agriculture:  measurement  of  surfaces  and  volumes.  3 contact  hours  per 
week  (3  class). 
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AGR  130 

Farm  Chemicals  3 credit  hours 

A study  of  agricultural  chemicals — their  importance,  ingredients,  formulation,  and 
application — with  emphasis  upon  the  effective  and  safe  utilization  of  chemicals  in 
agricultural  pest  control.  Major  emphasis  is  placed  upon  weed  identification  and 
chemicals  utilized  for  weed  control.  Part  of  the  course  is  devoted  to  chemicals 
other  than  herbicides — such  as  insects,  fungicides,  and  others.  3 contact  hours 
per  week  (3  class). 

AGR  132 

Farm  Equipment  Maintenance  II  3 credit  hours 

A continuation  of  Farm  Equipment  Maintenance  1.  4 contact  hours  per  week  (2 
class,  2 lab). 

AGR  133 

Farm  Water  Systems  and  Irrigation  2 credit  hours 

A study  of  the  farm  water  needs  and  waste  disposal.  Attention  is  given  to  plan- 
ning and  installing  the  system  and  its  proper  care  and  maintenance.  Attention  is 
also  given  to  sources  of  farm  water  as  related  to  farm  irrigation  systems.  2 contact 
hours  per  week  (2  class). 

AGR  134 

Tobacco  Production  2 credit  hours 

A review  of  the  economic  importance  of  tobacco  in  North  Carolina  and  a detailed 
study  of  all  aspects  of  the  production  and  marketing  of  tobacco,  with  a brief  look 
at  the  processing  and  manufacturing  phases.  2 contact  hours  per  week  (2  class). 

AGR  135 

Agricultural  Law  3 credit  hours 

A general  unit  designed  to  acquaint  the  student  with  certain  fundamentals  and 
principles  of  law,  including  contracts,  agency  and  negotiable  instruments.  In- 
cludes the  general  study  of  law  pertaining  to  partnership,  corporation,  sales,  surety- 
ship, bailments  and  real  property.  3 contact  hours  per  week  (3  class). 

1 AGR  136R 

Forest  Management  II  2 credit  hours 

This  unit  is  a continuation,  in  greater  depth,  of  Forest  Management  1.  2 contact 
hours  per  week  (2  class). 

AGR  137R 

Small  Engines  1 credit  hour 

A study  of  two-  and  four-cycle,  one  cylinder  gasoline  engines  and  their  power 
trains.  The  student  will  be  taught  preventative  maintenance,  trouble  shooting,  and 
repair  of  the  typical  auxiliary  engine  used  on  the  farm.  3 contact  hours  per  week  (3 
shop). 

AGR  138 

Farm  Records  and  Taxes  1 3 credit  hours 

An  introductory  unit  to  accounting  methods  related  to  the  farm  business.  Ac- 
quaints the  student  with  terminology,  basic  principles,  and  techniques  used  in 
recording  transactions.  Practical  application  of  the  principles  learned  are  made 
by  working  with  actual  farm  situations.  A study  of  taxes  as  related  to  farm  income, 
forms,  deductions,  depreciation,  and  tax  schedules  applicable  to  farmers.  4 contact 
hours  per  week  (2  class,  2 lab). 

AGR  139 

Lime  and  Fertilizers  3 credit  hours 

A review  of  the  sources,  function  and  use  of  the  major  and  minor  plant  food  ele- 
ments; commercial  fertilizer  ingredients;  soil  acidity,  liming  materials;  application 
of  fertilizer  and  liming  materials.  3 contact  hours  per  week  (3  class). 

AGR  140 

Vegetable  Production  2 credit  hours 

This  unit  includes  propagation  of  plants  by  seed,  certified  seed,  cool  and  warm 
season  vegetables,  fertilization,  disease  and  insect  control,  and  marketing  of 
vegetables.  2 contact  hours  per  week  (2  class). 
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Course  Descriptions 


Course  Descriptions 


AGR  141R 


AGR  142 


AGR  143R 


AGR  144R 


AGR  146R 


AGR  147R 


AGR  148R 


AGR  149R 


AGR  155 


AGR  183 


Farm  Tractors  II  1 credit  hour 

A continued  study  of  gas  and  diesel  farm  tractors.  Emphasis  is  on  power  trains, 
braking  and  hydraulic  systems.  3 contact  hours  per  week  (3  shop). 

Agricultural  Finance  2 credit  hours 

Analysis  of  the  capital  structure  of  modern  commercial  agriculture  with  emphasis 
on  the  sources  of  credit.  A review  of  lending  institutions,  repayment,  schedules, 
and  credit  instruments.  Practice  in  the  procedure  of  evaluating  farm  resources 
with  attention  to  information  needed  for  valuation,  appraisal  forms  and  procedure, 
discounting  and  depreciation.  2 contact  hours  per  week  (2  class). 

Farm  Marketing  2 credit  hours 

An  analysis  of  the  functions  of  marketing  in  the  economy  and  a survey  of  the  prob- 
lems marketing  faces.  A review  of  the  market  structure  and  the  relationship  of 
local,  terminal,  wholesale,  retail  and  foreign  markets.  Problems  in  the  operations 
of  marketing  firms — including  buying  and  selling,  processing,  standardization  and 
grading,  risk  taking  and  storage,  financing,  efficiency  and  cooperation.  Discussion 
of  procedures  of  marketing  such  commodities  as  grain,  cotton,  livestock  and 
tobacco.  2 contact  hours  per  week  (2  class). 

General  Carpentry  1 credit  hour 

Deals  with  the  fundamentals  of  carpentry  relative  to  construction  commonly  found 
on  the  modern  farm.  Included  is  the  use  of  concrete,  pole  and  frame  construction 
techniques,  plumbing,  and  the  use  of  leveling  instruments  in  construction.  4 con- 
tact hours  per  week  (1  class,  2 shop). 

Swine  Production  3 credit  hours 

Study  of  the  scientific  methods  of  selecting,  breeding,  feeding,  and  management 
of  swine.  Special  attention  is  given  to  housing  and  marketing.  3 contact  hours  per 
week  (3  class). 

Welding  III  2 credit  hours 

A continuation  of  Welding  II,  with  emphasis  on  specialized  types  of  arc  and  gas 
welding.  The  student  has  an  opportunity  to  build  a working  project.  4 contact 
hours  per  week  (1  class,  3 shop). 

Farm  Records  and  Taxes  II  3 credit  hours 

A continuation  of  Farm  Records  and  Taxes  I to  include  more  depth  in  practical 
application  of  principles  learned.  A review  of  tax  laws  pertaining  to  farming  is  in- 
cluded. 4 contact  hours  per  week  (2  class,  2 lab). 

Electricity  II  3 credit  hours 

A study  of  wire  sizes,  switches,  protective  and  safety  devices,  and  maintenance  of 
electrical  motors  and  applicances.  4 contact  hours  per  week  (2  class,  2 lab). 

Plant  Diseases  3 credit  hours 

A unit  dealing  with  the  nature  and  symptoms  of  diseases  in  plants;  the  characteris- 
tics of  plant  diseases,  causal  agents,  cause,  identification,  and  control  of  the  major 
plant  diseases  of  the  area.  3 contact  hours  per  week  (3  class). 

Poultry  and  Egg  Production  2 credit  hours 

A review  of  the  growth  of  the  various  poultry  enterprises — including  market  eggs, 
hatching  eggs,  and  broiler  production;  marketing  procedures;  determining  and 
controlling  costs  of  production;  choosing  breeds  and  determining  flock  size, 
feeding  size,  feeding  system,  conversion  ratios,  labor  efficiency,  and  other  man- 
agement factors.  2 contact  hours  per  week  (2  class). 


i 


i 


I 
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BIO  101 

Microbiology  4 credit  hours 

I 

This  course  deals  with  basic  principles  of  microbiology  and  the  epidemiology  of 
microbial  diseases.  Nursing  applications  are  emphasized  and  the  nurse's  role  is 
defined.  Communication  of  microbial  diseases,  grouped  according  to  the  probable 
entry  route  of  the  causative  agent,  are  discussed.  The  behavior  of  fungi,  bacteria 
rickettsiae,  viruses  and  parasites  are  presented  as  a means  for  understanding 
the  clinical  appearance  and  course  of  infection.  Cross  infection  and  those  of 
endogenous  origin  are  considered.  5 contact  hours  per  week  (3  class,  2 lab). 

BIO  102 

Human  Anatomy  and  Physiology  1 4 credit  hours 

A course  designed  to  give  the  student  a working  knowledge  of  the  normal  struc- 
ture, functions,  nature  and  mechanisms  of  the  human  body.  5 contact  hours  per 
week  (3  class,  2 lab). 

BIO  103 

Human  Anatomy  and  Physiology  II  4 credit  hours 

A continuation  of  Human  Anatomy  and  Physiology  1.  5 contact  hours  per  week  (3 
class,  2 lab). 

Prerequisite:  BIO  102 

BUS  101 

Introduction  to  Business  5 credit  hours 

A survey  of  the  business  world  with  particular  attention  devoted  to  the  structure  of 
the  various  types  of  business  organization,  methods  of  financing,  internal  organi- 
zation, and  management.  5 contact  hours  per  week  (5  class). 

BUS  102 

Typewriting  1 3 credit  hours 

) 

BUS  103 

Introduction  to  the  touch  typewriting  system  with  emphasis  on  correct  tech- 
niques, mastery  of  the  keyboard,  simple  business  correspondence,  tabulation, 
and  simple  reports.  Speed  requirement,  25  words  per  minute  minimum  for  five 
minutes.  5 contact  hours  per  week  (2  class,  3 lab). 

Typewriting  II  3 credit  hours 

Instruction  emphasizes  the  development  of  speed  and  accuracy  with  further 
mastery  of  correct  typewriting  techniques.  These  skills  and  techniques  are  applied 
in  tabulations,  manuscript,  correspondence,  and  business  forms.  Speed  require- 
ment, 30  words  per  mjnute  minimum  for  five  minutes.  5 contact  hours  per  week 
(2  class,  3 lab). 

Prerequisite:  BUS  102  or  the  equivalent 

BUS  104 

Typewriting  III  3 credit  hours 

Emphasis  on  production  typing  problems  and  speed  building.  Attention  to  the 
development  of  the  student’s  ability  to  function  as  an  expert  typist,  producing 
mailable  copies.  The  production  units  are  tabulation,  manuscript,  correspond- 
ence, and  business  forms.  Speed  requirement,  35  words  per  minute  minimum  for 
five  minutes.  5 contact  hours  per  week  (2  class,  3 lab). 

Prerequisite:  BUS  103  or  the  equivalent 

BUS  106 

Shorthand  1 4 credit  hours 

A beginning  course  in  the  theory  and  practice  of  reading  and  writing  shorthand. 
Emphasis  on  phonetics,  penmanship,  word  families,  brief  forms,  and  phrases.  5 
contact  hours  per  week  (3  class,  2 lab). 

Corequisite:  BUS  102  or  by  permission  of  the  instructor 

BUS  107 

Shorthand  II  4 credit  hours 

I 

Continued  study  of  theory  with  emphasis  on  dictation  and  elementary  transcrip- 
tion. 5 contact  hours  per  week  (3  class,  2 lab). 

Prerequisite:  BUS  106  or  equivalent 
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BUS  112 


BUS  115 


BUS  116 


BUS  117 


BUS  120 


BUS  121 


Shorthand  III  4 credit  hours 

Theory  and  speed  building.  Introduction  to  office  style  dictation.  Emphasis  on 
development  of  speed  in  dictation  and  accuracy  in  transcription.  5 contact  hours 
per  week  (3  class,  2 lab). 

Prerequisite:  BUS  107 

Office  Machines  I 3 credit  hours 

A general  survey  of  the  business  and  office  machines.  Students  will  receive  train- 
ing in  technique,  processes,  operation  and  application  of  the  ten-key  adding 
machines,  and  electronic  calculator.  4 contact  hours  per  week  (2  class,  2 lab). 

A-B-C  Shorthand  3 credit  hours 

This  is  alphabetic  shorthand,  written  with  letters  of  the  alphabet  and  punctuation 

marks  based  on  frequency  of  occurrence  of  words,  suffices,  prefixes,  letter  groups 
and  phonetics.  Emphasis  is  on  expediency  and  proficiency  in  preparing  students 
for  taking  dictation.  4 contact  hours  per  week  (2  class,  2 lab). 

Corequisite:  BUS  102 

Filing  3 credit  hours 

Fundamentals  of  indexing  and  filing,  combining  theory  and  practice  by  the  use  of 
miniature  letters,  filing  boxes  and  guides.  Alphabetic,  Geographic,  Subject,  and 
Numeric  filing.  3 contact  hours  per  week  (3  class). 

Business  Law  I 3 credit  hours 

A general  course  designed  to  acquaint  the  student  with  certain  fundamentals  and 
principles  of  business  law,  including  legal  rights  and  duties,  contracts,  statute  of 
limitations,  bankruptcy,  and  statute  of  frauds.  Emphasis  is  on  the  Uniform  Com- 
mercial Code.  Included  is  a study  of  cases  and  problems.  3 contact  hours  per 
week  (3  class). 

Business  Law  II  3 credit  hours 

This  course  includes  the  study  of  business  law  pertaining  to  the  laws  of  sales,  bail- 
ments, and  negotiable  instruments.  Emphasis  is  on  the  Uniform  Commercial  Code. 
Included  is  a study  of  cases  and  problems.  3 contact  hours  per  week  (3  class). 

Business  Law  III  3 credit  hours 

A study  of  business  law  pertaining  to  the  laws  of  risk-bearing,  agency,  business 
organizations,  and  property  rights.  Emphasis  is  on  the  Uniform  Commercial  Code. 
Included  is  a study  of  cases  and  problems.  3 contact  hours  per  week  (3  class). 

Accounting  I 6 credit  hours 

Principles,  techniques  and  tools  of  accounting,  for  understanding  of  the  mechanics 
of  accounting.  Collecting,  summarizing,  analyzing,  and  reporting  information 
about  the  service  and  mercantile  enterprises.  Includes  practical  application  of  the 
principles  learned.  7 contact  hours  per  week  (5  class,  2 lab). 

Prerequisite:  MAT  110 

Accounting  II  6 credit  hours 

Partnership  and  corporation  accounting  including  a study  of  payrolls,  federal  and 
state  taxes.  Emphasis  is  placed  on  the  recording,  summarizing,  and  interpreting  of 
data  for  management  control  rather  than  bookkeeping  skills.  Accounting  services 
are  shown  as  they  contribute  to  the  recognition  and  solution  of  management 
problems.  7 contact  hours  per  week  (5  class,  2 lab). 

Prerequisite:  BUS  120 
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BUS  122 

Basic  Finance  3 credit  hours 

1 

A general  survey  course  designed  to  give  the  student  a basic  understanding  of 
personal  finance  with  particular  attention  devoted  to  the  topics  of  budgeting, 
sources  of  credit  cost  and  use  of  credit,  equity  investments,  home  buying  and 
estate  planning.  3 contact  hours  per  week  (3  class). 

BUS  123 

Business  Finance  1 3 credit  hours 

Financing  of  business  units,  as  individuals,  partnerships,  corporations,  and  trusts. 
A detailed  study  is  made  of  short-term,  long-term,  and  consumer  financing.  3 
contact  hours  per  week  (3  class). 

BUS  125R 

Accounting  ill  6 credit  hours 

Study  of  the  corporate  form  of  business  organization  and  the  accounting  for 
stocks  and  bonds;  manufacturing  costs  and  interrelated  matters  of  inventories; 
analysis  of  financial  statements;  and  job  and  process  cost  accounting.  7 contact 
hours  per  week  (5  class,  2 lab). 

Prerequisite:  BUS  121 

BUS  183 

Terminology  and  Vocabulary  3 credit  hours 

To  develop  an  understanding  of  the  terminology  and  vocabulary  appropriate  to 
the  course  of  study,  as  it  is  used  in  business,  technical,  and  professional  offices.  3 
contact  hours  per  week  (3  class). 

Prerequisite:  ENG  102 

BUS  204 

Advanced  Typewriting  3 credit  hours 

Emphasis  is  placed  on  the  development  of  individual  production  rates.  The  stu- 
dent learns  the  techniques  needed  in  planning  and  in  typing  projects  that  closely 
approximate  the  work  appropriate  to  the  field  of  study.  These  projects  include 
review  of  letter  forms,  methods  of  duplication,  statistical  tabulation,  and  the  typing 
of  reports,  manuscripts  and  legal  documents.  Speed  requirement,  40  words  per 
minute  minimum  for  five  minutes.  5 contact  hours  per  week  (2  class,  3 lab). 
Prerequisite:  BUS  104 

BUS  205 

Production  and  Speed  Building  3 credit  hours 

Designed  to  familiarize  the  student  with  the  forms  and  routines  found  in  a typical 
business.  Emphasis  is  placed  upon  correct  procedures  and  adaptability  to  varying 
office  methods.  Speed  requirement,  45  words  per  minute  minimum  for  five 
minutes.  5 contact  hours  per  week  (2  class,  3 lab). 

Prerequisite:  BUS  205 

BUS  206 

Dictation  and  Transcription  1 4 credit  hours 

Develops  the  skill  of  taking  dictation  and  of  transcribing  at  the  typewriter  appro- 
priate materials  in  the  course  which  includes  a review  of  the  theory  and  the 
dictation  of  familiar  and  unfamiliar  words.  Minimum  dictation  rate  of  70  words  per 
minute  are  required  for  three  minutes  on  new  material.  5 contact  hours  per  week 
(3  class,  2 lab). 

Prerequisite:  BUS  108 
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Dictation  and  Transcription  II  4 credit  hours 

Covering  materials  appropriate  to  the  course  of  study,  the  student  develops  the 
accuracy,  speed,  and  vocabulary  that  will  enable  the  student  to  meet  the  steno- 
graphic requirements  of  business  and  professional  offices.  Minimum  dictation 
rate  of  80  words  per  minute  required  for  three  minutes  on  new  materials.  5 contact 
hours  per  week  (3  class,  2 lab). 

Prerequisite;  BUS  206E 

Dictation  and  Transcription  III  4 credit  hours 

Principally  a speed  building  course,  covering  materials  appropriate  to  the  course 
of  study,  with  emphasis  on  speed  as  well  as  accuracy.  Minimum  dictation  rate  of 
90  words  per  minute  required  for  three  minutes  on  new  materials.  5 contact  hours 
per  week  (3  class,  2 lab). 

Prerequisite:  BUS  207E 

Office  Machines  II  3 credit  hours 

Instruction  in  the  operation  of  bookkeeping-accounting  machines,  duplicating 
equipment,  and  dictating  and  transcribing  machines.  4 contact  hours  per  week  (2 
class,  2 lab). 

Prerequisite:  BUS  110 

Machine  Transcription  2 credit  hours 

A study  and  practice  course  in  the  use  of  transcribing  machines  in  business  dicta- 
tion. Proficiency  in  word  usage,  correct  grammar  and  letter  styles  will  be  empha- 
sized. 3 contact  hours  per  week  (1  class,  2 lab). 

Prerequisite:  BUS  103 

Secretarial  Procedures  3 credit  hours 

Designed  to  acquaint  the  student  with  the  responsibilities  encountered  by  a 
secretary  during  the  work  day.  These  include  the  following:  receptionist  duties, 
handling  the  mail,  telephone  techniques,  travel  information,  telegrams,  office 
records,  purchasing  of  supplies,  office  organization,  and  insurance  claims.  4 con- 
tact hours  per  week  (2  class,  2 lab). 

Prerequisite:  BUS  104 

Credit  Procedures  and  Problems  3 credit  hours 

Principles  and  practices  in  the  extension  of  credit;  collection  procedures;  laws 
pertaining  to  credit  extension  and  collection  are  included.  3 contact  hours  per 
week  (3  class). 

Intermediate  Accounting  I 6 credit  hours 

Review  of  basic  accounting  procedures  from  the  recording  phase  to  the  sum- 
marizing phase  with  special  emphasis  on  changes  in  form  and  content  of  basic 
financial  statements.  The  changing  nature  of  accounting  and  principles  develop- 
ment is  explored  and  evaluated.  7 contact  hours  per  week  (5  class,  2 lab). 
Prerequisite:  BUS  125R 

Intermediate  Accounting  II  6 credit  hours 

A continuation  of  Intermediate  Accounting  I.  Application  of  accounting  princi- 
ples and  concepts  to  account  evaluation  and  income  determination.  Treatment  of 
accounting  changes  including  error  correction  and  statements  from  incomplete 
records.  Concepts  and  application  of  present  and  future  value  analysis.  Analysis 
and  interpretation  of  financial  reports.  7 contact  hours  per  week  (5  class,  2 lab). 
Prerequisite:  BUS  222 
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BUS  225 

Cost  Accounting  4 credit  hours 

1 

Nature  and  purposes  of  cost  accounting;  accounting  for  direct  labor,  materials, 
and  factory  burden;  job  cost,  and  standard  cost  principles  and  procedures;  selling 
and  distribution  cost;  budgets,  and  executive  use  of  cost  figures.  5 contact  hours 
per  week  (3  class,  2 lab). 

Prerequisite:  BUS  121 

BUS  229 

Taxes  4 credit  hours 

An  applied  study  of  the  preparation  of  individual  Federal  and  State  income  tax 
returns  and  an  introduction  to  Federal  and  State  taxation  of  business.  5 contact 
hours  per  week  (3  class,  2 lab). 

Prerequisite:  BUS  121 

BUS  232 

Sales  Development  3 credit  hours 

A study  of  retail,  wholesale  and  specialty  selling.  Emphasis  is  placed  upon  master- 
ing and  applying  the  fundamentals  of  selling.  Preparation  for  an  execution  of  sales 
demonstrations  required.  3 contact  hours  per  week  (3  class). 

BUS  233 

Personnel  Management  3 credit  hours 

Principles  of  organization  and  management  of  personnel,  procurement,  place- 
ment, training,  performance  checking,  supervision,  remuneration,  labor  relations, 
fringe  benefits,  and  security.  3 contact  hours  per  week  (3  class). 

BUS  235 

Business  Management  3 credit  hours 

BUS  237 

Principles  of  business  management  including  overview  of  major  functions  of  man- 
agement, such  as  planning,  staffing,  controlling,  directing,  and  financing.  Clarifi- 
cation of  the  decision-making  function  versus  the  operating  function.  Role  of 
management  in  business-qualifications  and  requirements.  3 contact  hours  per 
week  (3  class). 

Wholesaling  3 credit  hours 

The  development  of  wholesaling — present  day  trends  in  the  United  States.  A study 
of  the  functions  of  wholesaling.  3 contact  hours  per  week  (3  class). 

BUS  239 

Marketing  3 credit  hours 

A general  survey  of  the  field  of  marketing,  with  a detailed  study  of  the  functions, 
policies,  and  institutions  involved  in  the  marketing  process.  3 contact  hours  per 
week  (3  class). 

BUS  243 

Advertising  4 credit  hours 

The  role  of  advertising  in  a free  economy  and  its  place  in  the  media  of  mass  com- 
munications. A study  of  advertising  appeals;  product  and  market  research;  selec- 
tion of  media;  means  of  testing  effectiveness  of  advertising.  Theory  and  practice 
of  writing  advertising  copy  for  various  media.  5 contact  hours  per  week  (3  class,  2 
lab). 

BUS  245 

Retailing  3 credit  hours 

A study  of  the  role  of  retailing  in  the  economy;  including  development  of  present 
retail  structure,  functions  performed,  principles  governing  effective  operation  and 
managerial  problems  resulting  from  current  economic  and  social  trends.  3 con- 
tact hours  per  week  (3  class). 

BUS  247 

Business  Insurance  3 credit  hours 

A presentation  of  the  basic  principles  of  risk  insurance  and  their  application.  A 
survey  of  the  various  types  of  insurance  is  included.  3 contact  hours  per  week  (3 
class). 
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Interpreting  Accounting  Records  3 credit  hours 

Designed  to  aid  the  student  in  developing  a “use  understanding”  of  accounting 
records,  reports  and  financial  statements.  Interpretation,  analysis,  and  utilization 
of  accounting  statements.  3 contact  hours  per  week  (3  class). 

Prerequisite:  BUS  120 

Budget  and  Record  Keeping  3 credit  hours 

The  basic  principles,  methods,  and  procedures  for  preparation  and  operation  of 
budgets.  Special  attention  is  given  to  the  involvement  of  individual  departments 
and  the  role  they  play.  Emphasis  on  the  necessity  for  accurate  record  keeping  in 
order  to  evaluate  the  effectiveness  of  budget  planning.  3 contact  hours  per  week 
(3  class). 

Prerequisite:  BUS  121 

Auditing  4 credit  hours 

This  course  gives  the  student  an  understanding  of  the  auditor's  function  and  re- 
sponsibility in  the  economic  environment.  The  student  will  study  the  theory  and 
practices  of  auditing  and  will  demonstrate  satisfactory  knowledge  of  generally 
accepted  auditing  standards,  ethics,  terminology,  procedures,  and  reports.  Em- 
phasis is  placed  on  detailed  audits,  internal  auditing,  and  internal  control.  4 contact 
hours  per  week  (3  class,  2 lab). 

Prerequisite:  BUS  223 

Office  Management  3 credit  hours 

Presents  the  fundamental  principles  of  office  management.  Emphasis  on  the  role 
of  office  management  including  its  functions,  office  automation,  planning,  con- 
trolling, organizing,  and  actuating  office  problems.  3 contact  hours  per  week  (3 
class). 

Principles  of  Supervision  3 credit  hours 

Introduces  the  basic  responsibilities  and  duties  of  the  supervisor  and  his  rela- 
tionship to  superiors,  subordinates,  and  associates.  Emphasis  on  securing  and  effec- 
tive work  force  and  the  role  of  the  supervisor.  Methods  of  supervision  are  stressed. 
3 contact  hours  per  week  (3  class). 

Introduction  to  Criminal  Justice  5 credit  hours 

This  course  is  designed  to  familiarize  the  student  with  the  philosophy  and  history 
of  law  enforcement,  its  legal  limitations  in  our  society,  the  primary  duties  and  re- 
sponsibilities of  the  various  agencies  in  the  criminal  justice  field,  the  basic  pro- 
cesses of  justice,  an  evaluation  relative  to  the  profession  as  a career.  5 contact 
hours  per  week  (5  class). 

Criminology  5 credit  hours 

A general  course  designed  to  introduce  the  student  to  the  causation  of  crime  and 

delinquency.  The  historical  and  contemporary  aspects  of  crime,  law  enforcement, 
punishment,  and  correctional  administration  will  be  covered.  Deviant  sub- 
cultures and  social  types  will  be  identified  and  examined  from  a regulatory  stand- 
point. 5 contact  hours  per  week  (5  class). 

Ethics  and  Professionalism  in  Criminal  Justice  4 credit  hours 

Ethical  problems  inherent  in  the  American  judicial  process  will  be  explored. 
This  course  stresses  the  moral  aspect  of  criminal  justice  in  a free  society,  and  the 
value  of  professionalism  in  criminal  justice  occupations.  Students  will  seek  to 
understand  the  ethical  overtones  of  their  actions  as  police  and  correctional  prac- 
titioners. Features  of  the  work,  training,  and  social  aspects  of  law  enforcement 
and  corrections  associated  with  the  student’s  professional  development  will  be 
covered.  4 contact  hours  per  week  (4  class). 


i 


i 


I 


62 


CJC  110 

) 

CJC  111 
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Juvenile  Delinquency  4 credit  hours 

General  survey  of  juvenile  delinquency  as  an  individual  and  social  problem, 
theories  of  delinquency,  causation,  and  methods  of  correction  and  prevention. 
The  course  will  present  a general  overview  of  the  juvenile  court.  4 contact  hours 
per  week  (4  class). 

Social  Problems  3 credit  hours 

The  student  will  be  prepared  to  deal  with  social  problems  as  they  exist  in  our 
society  today.  Emphasis  will  be  placed  upon  social  problems  that  exist  within  a 
correction  facility.  3 contact  hours  per  week  (3  class). 

Law  I 3-0-3 

This  course  will  introduce  the  origin,  theory,  and  principles  of  criminal  law  and 
punishment,  with  the  objective  of  providing  a foundation  for  further  legal  study. 
Each  stage  of  the  criminal  justice  process  will  be  examined,  from  arrest  to  final 
disposition.  Other  topics  will  include  court  systems,  rights  and  responsibilities  of 
officers  and  citizens,  arrest  procedures,  due  process,  the  exclusionary  rule,  the 
attorney's  role,  bail.  3 contact  hours  per  week  (3  class). 

Principles  of  Rehabilitation  4 credit  hours 

This  course  introduces  the  philosophy  of  rehabilitation,  and  its  application  to  the 
criminal  justice  process.  Police  rehabilitation  programs  and  correctional  rehabili- 
tation methods  will  be  examined.  Issues  posed  by  the  inter-facing  of  mental 
health  and  criminal  justice  will  be  evaluated.  Opportunities  will  be  provided  for 
students  to  design  treatment  strategies,  diagnose  typical  problems  found  among 
the  clients  of  police  and  correctional  officers,  perform  counseling  exercises,  and 
learn  appropriate  procedures  for  handling  critical  situations  such  as  domestic 
crises,  prison  disorders,  and  bizarre  behavior  in  the  public  arena.  4 contact  hours 
per  week  (4  class). 


Introduction  to  Corrections  5 credit  hours 

An  examination  of  the  total  correctional  process  from  law  enforcement  through 
the  administration  of  justice,  probation,  correctional  institutions,  and  parole.  The 
historical  development  of  the  corrections  philosophy  and  major  changes  in  cor- 
rectional practices  will  be  studied,  with  emphasis  given  to  community-based 
programs.  5 contact  hours  per  week  (5  class). 

Evidence  3 credit  hours 

This  course  surveys  the  kinds  and  degrees  of  evidence,  and  rules  governing  the 
admissability  of  evidence  in  court.  Topics  will  include  search  and  seizure,  mater- 
iality and  competency,  documentary  evidence,  photographs,  recordings,  and  other 
written  materials,  opinions,  circumstantial  evidence,  privileges,  witnesses,  the 
suspect's  Constitutional  rights,  the  search  warrant,  stop  and  frisk,  arrest  and  deten- 
tion. Examples  applied  to  field  and  court  situations  will  be  discussed.  3 contact 
hours  per  week  (3  class). 

Community  Relations  3 credit  hours 

This  course  is  designed  to  provide  the  student  with  an  understanding  of  com- 
munity problems  and  structures,  peer  group  relationships,  leader  groups,  and 
social  economic  groups  as  each  relates  to  minority  groupings  found  in  our  culture. 
3 contact  hours  per  week  (3  class). 
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Criminal  Investigation  I 5 credit  hours 

This  course  is  designed  to  provide  an  overview  of  criminal  investigations  and  in- 
troduce the  student  to  fundamental  skills  involved  in  the  investigation  process: 
crime  scene  search,  identification  and  handling  of  evidence,  sources  of  informa- 
tion, interviewing  and  interrogation,  developing  leads,  report  writing,  case 
preparation,  and  court  presentation.  The  legal  rules  applicable  to  each  phase  of 
the  investigation  process  and  search  warrant  preparation  will  be  examined.  Stu- 
dents will  be  given  an  opportunity  to  participate  in  practical  exercises  designed  to 
improve  their  mastery  of  skills  and  general  investigative  performance.  5 contact 
hours  per  week  (5  class). 

Criminal  investigation  II  4 credit  hours 

The  focus  of  this  advanced  course  is  upon  the  application  of  general  knowledge  to 
particular  investigative  problems.  The  investigation  of  the  following  types  of  crimes 
will  be  covered:  Homicide,  Forcible  Rape,  Robbery,  Aggravated  Assault,  Burglary, 
Larceny,  Auto  Theft,  Arson,  Fraud,  and  Organized  Crime  with  emphasis  given  to 
Dangerous  Drugs.  Each  type  of  crime  will  be  studied  in  terms  of  its  statutory 
elements,  typical  evidence  yields,  planning  requirements,  and  unique  problems 
posed  to  the  police  investigator.  Practical  exercises  will  be  provided  which  stress 
the  student’s  professionalism,  leadership,  confidence,  and  competence  in  skill 
development.  4 contact  hours  per  week  (4  class). 

Prerequisite:  CJC  210. 

Criminalistics  5 credit  hours 

A general  survey  of  the  methods  and  techniques  used  in  the  modern  scientific  in- 
vestigation of  crime,  with  emphasis  upon  the  practical,  demonstrated  use  of  these 
methods  by  the  students.  Areas  to  be  investigated  include:  crime  scene  process- 
ing, handling  and  care  of  physical  evidence,  trace  evidence,  photography,  casting 
and  molding,  fingerprinting,  firearms  identification,  glass  fractures,  questioned 
documents,  and  drugs.  All  students  will  be  given  the  opportunity  to  participate  in  a 
crime  scene  investigation.  5 contact  hours  per  week  (4  class). 

Law  II  3 credit  hours 

This  course  is  a continuation  of  Law  I.  It  provides  a working  knowledge  of  North 
Carolina  and  federal  criminal  statutes.  Topics  will  include  interrogations  and  inter- 
views, distinctions  between  admissions,  confessions,  and  interview  statements, 
declarations,  the  trial,  pleas,  sentencing,  probation,  parole,  and  incarceration.  Stu- 
dents will  learn  proper  methods  of  case  preparation  and  presentation.  Leading 
issues  in  criminal  law  will  be  identified.  3 contact  hours  per  week  (3  class). 
Prerequisite:  CJC  115 

Police  Organization  and  Administration  4 credit  hours 

Principles  of  police  organization,  management,  and  administration  are  intro- 
duced. Small,  medium,  and  large  departments  will  be  compared.  Emphasis  is 
placed  upon  the  efficient  management  of  resources,  personnel,  and  operational 
services  such  as  patrol,  investigation,  traffic,  and  specialized  areas.  Administrative 
requirements  will  include  personnel,  training,  communications,  records,  prop- 
erty control,  crime  lab,  budget,  and  miscellaneous  matters.  4 contact  hours  per 
week  (4  class). 

Prerequisite:  CJC  101 
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DFT  101 


DFT  102 


DFT  103 


Introduction  to  Criminal  Justice  Planning  3 credit  hours 

The  study  of  scientific  approaches  to  planning  as  the  modern  basis  of  decision- 
making and  change  in  criminal  justice  agencies.  This  course  will  examine  research 
methods  relevant  to  criminal  justice  as  a social  science.  Topics  will  include  sources 
of  crime  data,  research  design,  data  collection,  and  scientific  report  writing. 
Attention  will  be  given  to  Law  Enforcement  Assistance  Administration  grants. 
The  course  will  assist  the  student  to  become  an  informed  consumer  of  criminal 
justice  research,  and  appreciative  of  the  planning  function.  3 contact  hours  per 
week  (3  class). 

Correctional  Organization  and  Administration  4 credit  hours 

Emphasis  is  placed  upon  principles  of  administration  in  the  correctional  setting,  to 
include  financial  control,  recruitment  and  development  of  staff,  decision-making, 
public  relations,  programs,  medical  care  of  inmates,  food  procurement,  and 
various  legal  aspects  controlling  detention  facilities,  correctional  institutions, 
and  jails.  Various  types  of  facilities  are  compared.  Techniques  of  inmate  super- 
vision, security,  the  delivery  of  treatment  services,  and  unique  problems  posed 
by  the  organization  of  corrections  will  be  studied.  4 contact  hours  per  week 
(4  class). 

Prerequisite:  CjC  101  or  CjC  203 

Introduction  to  Crime  Prevention  3 credit  hours 

Crime  prevention  is  an  integral  part  of  the  law  enforcement  function.  This  course 
is  designed  to  make  the  student  aware  of  the  many  opportunities  for  law  breaking 
open  to  the  potential  criminal  and  provide  the  knowledge  and  skills  to  advise 
citizens  of  the  best  procedures  to  use  in  order  to  reduce  the  risk  of  becoming  a 
crime  victim.  Various  prevention  programs  will  be  studied,  to  include  patrol, 
youth,  domestic,  business,  residential,  and  personal  security.  Each  student  will 
organize  a crime  prevention  project.  3 contact  hours  per  week  (3  class). 

Technical  Drafting  I 6 credit  hours 

The  field  of  drafting  is  introduced  as  the  student  begins  study  of  drawing  principles 
and  practices  for  print  reading  and  describing  objects  in  the  graphic  language. 
Basic  skills  and  techniques  of  drafting  included  are:  use  of  drafting  equipment, 
lettering,  free-handed  orthographic  and  pictorial  sketching,  geometric  construc- 
tion, orthographic  instrument  drawing  of  principal  views,  and  standards  and 
practices  of  dimensioning.  The  principles  of  isometric,  oblique,  and  perspective  are 
introduced.  9 contact  hours  per  week  (3  class,  6 lab). 

Technical  Drafting  II  3 credit  hours 

The  application  of  orthographic  projection  principles  to  the  more  complex 
drafting  problems,  primary  and  secondary  auxiliary  views,  simple  and  successive 
revolutions,  and  conventions.  Most  important  is  the  introduction  of  the  graphical 
analysis  of  space  problems.  Problems  of  practical  design  elements  involving 
points,  lines,  planes,  and  a combination  of  these  elements  shall  be  studied.  Dimen- 
sioning practices  for  “details”  and  “working  drawing,”  approved  by  the  American 
Standards  Association,  will  also  be  included.  Introduction  is  given  to  intersections 
and  developments  of  various  types  of  geometrical  objects.  6 contact  hours  per 
week  (6  lab). 

Prerequisite:  DFT  101 

Technical  Drafting  III  3 credit  hours 

Intersections  and  developments  and  their  practical  solutions.  Where  applicable, 
model  solutions  accompany  the  problems.  The  various  techniques  employed  to 
produce  and  render  isometric  and  oblique  drawings,  isometric,  dimetric  and 
trimetric  projections  will  be  included.  6 contact  hours  per  week  (6  lab). 
Prerequisite:  DFT  102 
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DFT  115 


DFT  201 


DFT  204 


DFT  205 


DFT  206 


ECO  102 


ECO  104 


ECO  108 


Electronics  Drafting  3 credit  hours 

Study  of  terminology;  methods;  preferred  symbols  and  codes;  chassis  design  and 
layout;  schematic  diagrams;  wiring  diagrams;  harness  layout;  block  and  flow 
diagrams;  printed  circuitry  layout;  and  specification  sheets.  6 contact  hours  per 
week  (6  lab). 

Technical  Drawing  IV  5 credit  hours 

Applications  and  constructions  of  charts,  graphs,  and  nomographs  in  engineering 
and  technical  data.  Screw  threads,  springs,  keys,  rivets,  piping,  and  welding  sym- 
bols, methods  of  representing  and  specifying  will  be  covered.  Basic  mechanisms 
of  modern  transfer,  gears  and  cams  will  be  studied  and  drawn  with  emphasis  on 
methods  of  specifying,  calculating  dimensions,  and  delineating.  8 contact  hours 
per  week  (2  class,  6 lab). 

Prerequisite:  DFT  103 

Descriptive  Geometry  4 credit  hours 

Graphic  analysis  of  space  problems  involving  points,  lines,  planes,  connectors, 
and  a combination  of  these.  Practical  design  problems  will  be  stressed  with 
analytical  verification  where  applicable.  Visualization  will  be  stressed  on  every 
problem.  6 contact  hours  per  week  (2  class,  4 lab). 

Prerequisites:  DFT  102,  MAT  102 

Design  Drafting  I 5 credit  hours 

Basic  design  is  introduced  in  the  study  of  motion  transfer  mechanisms  as  they 
relate  to  power  trains.  Principles  of  design  sketching,  design  drawing,  layout 
drafting,  detailing  from  layouts,  production  drawings  and  simplified  drafting  prac- 
tices constitute  areas  of  study.  Types  and  methods  of  specifying  materials  and 
workmanship  are  an  integral  part  of  the  course.  8 contact  hours  per  week  (2  class, 
6 lab). 

Prerequisites:  DFT  204,  MAT  102,  PHY  102 

Design  Drafting  II  5 credit  hours 

Research  to  solve  a problem  in  design  by  consulting  various  manuals,  periodicals, 
and  through  laboratory  experiments.  A written  technical  report,  preliminary 
design  sketches,  layout  drawings,  detail  drawings,  assembly  and  sub-assembly 
drawings,  pictorial  drawings,  exploded  pictorial  assembly,  patent  drawings  and 
specifications  are  required  as  a part  of  the  problem.  8 contact  hours  per  week  (2 
class,  6 lab). 

Prerequisite:  DFT  205 

Economics  I 3 credit  hours 

The  fundamental  principles  of  economics  including,  the  institutions  and  practices 
by  which  people  gain  a livelihood.  Included  is  a study  of  the  laws  of  supply  and 
demand  and  the  principles  bearing  upon  production,  exchange,  distribution,  and 
consumption  both  in  relation  to  the  individual  enterprise  and  to  society  at  large.  3 
contact  hours  per  week  (3  class). 

Economics  II  j credit  hours 

Greater  depth  in  principles  of  economics,  including  a penetration  into  the  com- 

position and  pricing  of  national  output,  distribution  of  income,  international  trade 
and  finance,  and  current  economic  problems.  3 contact  hours  per  week  (3  class). 

Consumer  Economics  3 credit  hours 

Designed  to  help  the  student  use  his  resources  of  time,  energy,  and  money  to  get 
the  most  out  of  life.  The  course  provides  the  student  an  opportunity  to  build  useful 
skills  in  buying,  managing  finances,  increasing  resources,  and  understanding  the 
economy  in  which  he  lives.  3 contact  hours  per  week  (3  class). 
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EDP  100R 


EDP  101R 


EDP  104 


EDP  105 


EDP  116 
EDP  200R 


EDP  201 R 


EDP  202 


Introduction  to  Computer  Concepts  5 credit  hours 

An  introductory  course  in  computers  and  related  equipment  for  the  student  who 
plans  to  pursue  the  degree  in  data  processing,  as  well  as  the  student  who  desires 
a general  non-technical  knowledge  of  terminology  and  concepts.  No  previous 
knowledge  or  experience  in  data  processing  is  required.  5 contact  hours  per  week 
(5  class). 

Compiler  Language  I 4 credit  hours 

A fundamental  course  in  programming.  Language  structure,  statements,  and 
programming  methods  and  techniques  are  studied.  The  student  will  develop 
program  logic  and  write  programs  for  solving  simple  problems.  5 contact  hours  per 
week  (3  class,  2 lab). 

Assembly  Language  4 credit  hours 

The  study  of  symbolic  computer  language.  The  studeqt  will  develop  program 
logic  and  write  programs  using  assembly  language  to  solve  appropriate  assigned 
problems.  6 contact  hours  per  week  (2  class,  4 lab). 

Compiler  Language  II  4 credit  hours 

Design  to  provide  basic  training  in  COBOL  programming.  The  COBOL  language 
structure,  statements,  programming  methods  and  techniques  are  studied.  The 
student  will  develop  program  logic  and  write  COBOL  programs  for  solving  assign- 
ed problems.  6 contact  hours  per  week  (2  class,  4 lab). 

Prerequisite:  EDP  104  or  101R 

Business  Programming  3 credit  hours 

An  introduction  to  programming  simple  business  applications.  Defining,  plan- 
ning, writing,  running  and  correcting  computerized  solutions  to  sample  business 
problems  will  be  studied.  4 contact  hours  per  week  (2  class,  2 lab). 

Computer  Systems  4 credit  hours 

A study  of  computer  systems  involving  such  concepts  of  architecture  and/or  pro- 
gramming as  channels,  interrupts,  multiprogramming,  job  scheduling,  file  devices, 
and  file  organization.  4 contact  hours  per  week  (4  class). 

Prerequisite:  EDP  105 

Systems  and  Procedures  3 credit  hours 

This  course  introduces  the  student  to  the  functions  and  the  special  work  of  the 
systems  analyst.  It  acquaints  the  student,  by  means  of  class  and  laboratory  work, 
with  the  design  and  use  of  data  in  computer  input  and  output,  acceptable 
methods  of  analyzing  business  problems  and  designing  programs  to  solve  them, 
and  various  means  of  improving  the  computer  through  put.  It  provides  the  student 
with  a means  of  writing  complete  documentation  for  programs.  4 contact  hours  per 
week  (2  class,  2 lab). 

Prerequisite:  EDP  200R 

Applications  I 4 credit  hours 

This  course  is  designed  to  provide  the  student  with  sufficient  knowledge  in  com- 
puter methodology  to  permit  the  use  of  computers  in  business.  Emphasis  will  cen- 
ter around  the  computer  environment  with  an  in-depth  study  of  the  integration  of 
the  computer  within  business  and  industry.  6 contact  hours  per  week  (2  classes,  4 
lab). 

Prerequisite:  EDP  105 
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EDP  203 


EDP  215 


EDP  216 


EGR  100R 


ELC  101 


ELC  102 


ELC  120 


Applications  II  4 credit  hours 

This  course  emphasizes  the  preparation  and  utilization  of  operations  data  used  in 
a typical  business;  case  problems  involving  systems  established  for  collecting  the 
data,  and  generating  information  for  organizational  units  are  studied.  Audit  trails 
enabling  the  tracing  of  transactions  back  to  the  original  source  or  forward  to  the 
first  report  are  analyzed.  Simulated  data  is  used  to  demonstrate  programming 
techniques  (using  COBOL)  required  in  processing  management  information.  6 
contact  hours  per  week  (2  class,  4 lab). 

Prerequisite:  EDP  202 

Computer  Language  Survey  3 credit  hours 

A survey  and  comparison  of  various  computer  languages.  Students  will  write  and 
execute  basic  programs  in  several  computer  languages.  4 contact  hours  per  week 
(2  class,  2 lab). 

Prerequisite:  Any  compiler  language 

Research  Project  5 credit  hours 

Individual  assignments  of  a carefully  selected  project  designed  to  give  the  student 
an  opportunity  to  initiate  and  carry  out  a project  taken  from  outside  the  school. 
This  course  places  the  responsibility  upon  the  student  to  solve  a significant  prob- 
lem with  a minimum  of  assistance  from  the  instructor.  9 contact  hours  per  week 
(1  class,  8 lab). 

Prerequisite:  EDP  203 

Introduction  to  Engineering  Technology  3 credit  hours 

Introduces  the  student  to  the  field  of  engineering  technology,  engineering  prac- 
tices, the  use  of  tools,  problem  solving  methods,  basic  electrical  fundamentals, 
and  other  basic  mechanical  fundamentals.  Actual  hands-on  applications  will  be 
used  during  laboratory  experiences  where  possible.  4 contact  hours  per  week 
(2  class,  2 lab). 

Fundamentals  of  Electricity  I 6 credit  hours 

Elementary  principles  of  electricity  including:  basic  electric  units.  Ohm's  law, 
Kirchoff's  law,  network  theorems,  magnetics,  basic  electrical  measuring  instru- 
ments, inductance,  capacitance,  sine  wave  analysis,  and  non-resonant  resistive, 
inductive  and  capacitive  networks.  9 contact  hours  per  week  (3  class,  6 lab). 
Prerequisites:  MAT  101  and  EGR  100  or  department  permission 

Fundamentals  of  Electricity  II  6 credit  hours 

Series  and  parallel  resonant-circuit  analysis,  resonant  and  non-resonant  trans- 
former analysis,  basic  diode  power  supply  analysis,  introduction  non-linear 
resistive  control  devices,  and  introduction  to  electro-mechanical  devices.  9 con- 
tact hours  per  week  (3  class,  6 lab). 

Prerequisite:  ELC  101 

introduction  to  Electrical  Systems  5 credit  hours 

Designed  to  provide  an  engineering  technology  student  with  a basic  under- 
standing of  how  the  more  often  used  electrical  systems  operate.  Basic  principles  of 
d.c.  and  a.c.  circuits,  basic  wiring  methods,  single  phase  and  three  phase  service 
entrances,  and  basic  lighting  principles  will  be  introduced  and  investigated.  6 con- 
tact hours  per  week  (4  class,  2 lab). 

Prerequisite:  EGR  100R  or  departmental  permission 
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ELC  201 
ELN  101 


ELN  105 


ELN  205 


ELN  210 


ELN  214 


ELN  215 


ELN  220 


Electrical  Machinery  4 credit  hours 

Designed  to  give  an  engineering  technology  student  an  understanding  of  the  prin- 
ciples of  operation,  control,  and  servicing  of  electrical  machines.  Direct  current 
and  single-phase  and  three-phase  alternating  current  machines  will  be  investi- 
gated. 5 contact  hours  per  week  (3  class,  2 lab). 

Prerequisite;  ELC  120  or  departmental  permission 

Electronic  instruments  and  Measurements  3 credit  hours 

A study  of  basic  electronic  instruments,  their  theory  of  operation,  function, 
tolerances,  and  calibration.  Both  serviceand  laboratory  instruments  will  be  studied. 
Laboratory  experience  will  provide  application  of  each  type  instrument  studied. 

5 contact  hours  per  week  (1  class,  4 lab). 

Control  Devices  7 credit  hours 

A study  in  depth  of  the  electrical  characteristics  of  vacuum  tubes  and  transistors. 
Basic  parameters  and  applications  of  each  type  device  to  the  three  configurations 
of  a three  terminal,  two  port  system  will  be  included.  9 contact  hours  per  week 
(5  class,  4 lab). 

Prerequisite:  ELC  102 

Applications  of  Vacuum  Tubes  and  Transistors  7 credit  hours 

Practical  applications  of  vacuum  tubes  and  transistors  to  basic  audio  amplifiers, 
radio  frequency  amplifiers,  detectors,  modulators  and  oscillators.  9 contact  hours 
per  week  (5  class,  4 lab). 

Prerequisite:  ELN  105 

Semiconductor  Circuit  Analysis  6 credit  hours 

A study  in  some  depth  of  the  analysis  and  design  of  transistor  circuits.  Network 
theorems  and  equivalent  circuits  are  used  in  evaluating  total  circuit  perform- 
ances. Device  peculiarities  and  limitations  pertinent  to  reliable  operations  are 
considered.  H.  Y.  Z.  and  T.  parameters  are  employed  as  well  as  signal-flow 
graphs.  7 contact  hours  per  week  (5  class,  2 lab). 

Prerequisites:  ELN  105,  MAT  201 

Wave  Shaping  and  Pulse  Circuits  I 4 credit  hours 

Wave  Shaping  techniques,  broadband  amplifiers,  multi-vibrators,  chopper,  clip- 
per and  clamper  circuits,  pulse  techniques  and  simple  switch  and  gate  circuits. 

6 contact  hours  per  week  (2  class,  4 lab). 

Prerequisites:  ELN  105,  MAT  103 

Wave  Shaping  and  Pulse  Circuits  II  4 credit  hours 

A study  of  the  operation  and  application  of  complex  gate  circuits,  step  counters, 
restorers,  digital  logic  circuits,  operational  amplifiers  and  micro  processors. 
6 contact  hours  per  week  (2  class,  4 lab). 

Prerequisites;  ELN  214  and  ELN  205 

Electronic  Systems  7 credit  hours 

A block  diagram  course  investigating  numerous  electronic  systems.  Modules  or 
blocks  of  various  circuits  already  studied  are  arranged  in  various  manners  to 
produce  complex  electronic  systems.  Systems  will  be  explained  and  reduced  to 
functions  and  then  to  block  diagrams.  AM,  EM,  and  Single  Sideband  transmitters 
and  receiver,  multiplexing,  TV  transmitters  receivers,  pulse-modulated  systems, 
computers,  telemetry,  navigational  systems,  sonar  and  radar  will  be  considered. 
9 contact  hours  per  week  (5  class,  4 lab). 

Prerequisite:  ELN  205 
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ELN  225 


ELN  245 


ENG  101 


ENG  102 


ENG  103 


ENG  204 


ENG  206 


Transmission  and  Propagation  3 credit  hours 

An  introduction  to  the  electromagnetic  radiation,  principles  of  antenna,  radiation 
patterns  and  field  strength.  The  characteristics  and  use  of  transmission  lines  in 
radio  frequency  application.  Factors  involved  in  propagation,  ground  waves, 
reflections,  sky  waves,  atmospheric  effects,  ionosphere,  fading,  noise,  static,  wire 
radiators,  directive  gain,  effect  of  ground,  impedence,  antenna  systems  and 
arrays.  3 contact  hours  per  week  (3  class). 

Prerequisite:  ELN  105 
Corequisite:  PHY  104 

Electronics  Design  Project  2 credit  hours 

Students  are  required  to  design  and  construct  a project  approved  by  the  instructor. 
Includes  selection  of  project,  design,  construction,  and  testing  of  completed 
project.  Projects  may  include:  AM  or  FM  transmitters  or  receivers,  amplifiers,  test 
equipment,  control  devices,  simple  counters,  lasers,  masers,  etc.  4 contact  hours 
per  week  (4  lab). 

Prerequisite.  ELN  205 

Grammar  3 credit  hours 

Designed  to  aid  the  student  in  the  improvement  of  self-expression  in  grammar. 
The  approach  is  functional  with  emphasis  on  grammar,  diction,  sentence  structure, 
punctuation,  and  spelling.  Intended  to  stimulate  students  in  applying  the  basic 
principles  of  English  grammar  in  their  day-to-day  situations  in  industry  and  social 
life.  3 contact  hours  per  week  (3  class). 

Composition  3 credit  hours 

Designed  to  aid  the  student  in  the  improvement  of  self-expression  in  business  and 
technical  composition.  Emphasis  is  on  the  sentence,  paragraph  and  whole  com- 
position. 3 contact  hours  per  week  (3  class). 

Prerequisite:  ENG  101 

Report  Writing  3 credit  hours 

The  fundamentals  of  English  are  utilized  as  a background  for  the  organization  and 
techniques  of  modern  report  writing.  Exercises  in  developing  typical  reports,  using 
writing  techniques  and  graphic  devices  are  completed  by  the  students.  Practical 
application  in  the  preparation  of  a full-length  report  is  required  of  each  student 
at  the  end  of  the  term.  This  report  must  relate  to  something  in  his  chosen  curricu- 
lum 3 contact  hours  per  week  (3  class). 

Prerequisite:  ENG  102 

Oral  Communications  3 credit  hours 

A study  of  basic  concepts  and  principles  of  oral  communications  to  enable  the 
student  to  communicate  with  others.  Emphasis  is  placed  on  the  speaker’s  attitude, 
improving  diction,  voice,  and  the  application  of  particular  techniques  of  theory  to 
correct  speaking  habits  and  to  produce  effective  oral  presentation.  Particular 
attention  given  to  conducting  meetings,  conferences,  and  interviews.  3 contact 
hours  per  week  (3  class). 

Prerequisite:  ENG  102 

Business  Communications  3 credit  hours 

Develops  skills  in  techniques  in  writing  business  communications.  Emphasis  is 
placed  on  writing  action-getting  sales  letters  and  prospectuses,  business  reports, 
summaries  of  business  conferences,  letters  involving  credit,  collections,  adjust- 
ments, complaints,  orders,  acknowledgements,  remittances  and  inquiries.  3 con- 
tact hours  per  week  (3  class). 

Prerequisites:  ENG  102,  BUS  102 
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Afro-American  Experience  3 credit  hours 

A survey  of  the  history  of  the  Afro-American  in  the  United  States  from  the  African 
background  through  the  present.  The  course  will  cover  the  Afro-American  experi- 
ence in  relation  to  the  following:  church,  leisure  patterns,  the  political  process,  the 
justice  system,  social  mobility,  education,  family  life,  and  livelihood.  3 contact 
hours  per  week  (3  class). 

Technical  Mathematics  5 credit  hours 

Designed  to  provide  the  student  with  adequate  algebraic  background  to  enter 
MAT  101.  Upon  successful  completion  of  this  course,  students  will  take  MAT  101, 
MAT  102,  and  MAT  103  during  Winter,  Spring,  and  Summer  Quarters,  respectively. 
5 contact  hours  per  week  (5  class). 

Technical  Mathematics  I 5 credit  hours 

The  real  number  system  is  developed  as  an  extension  of  natural  numbers.  Number 
systems  of  various  bases  are  introduced.  Fundamental  algebraic  operations,  the 
rectangular  coordinate  system,  as  well  as  fundamental  trigonometric  concepts  and 
operations  are  introduced.  The  application  of  these  principles  to  practical  prob- 
lems is  stressed.  5 contact  hours  per  week  (5  class). 

Prerequisite:  MAT  100R  or  departmental  permission 

Technical  Mathematics  II  5 credit  hours 

A complete  study  of  analytical  and  numerical  trigonometry,  including  identities, 
angle  reduction,  graphs  of  the  trigonometric  functions  with  amplitude  period  and 
phase  changes,  composite  angles,  right  angles,  oblique  triangles,  and  trigonome- 
tric equations.  5 contact  hours  per  week  (5  class). 

Prerequisite:  MAT  101 

Technical  Mathematics  III  5 credit  hours 

A complete  study  of  the  complex  number  system  in  rectangular  and  polar  form 
with  special  emphasis  on  DeMoivre's  theorem.  Analytic  geometry  with  emphasis 
on  the  conic  sections  is  studied  in  detail.  A brief  introduction  to  the  basic  ideas  of 
calculus  is  presented.  5 contact  hours  per  week  (5  class). 

Prerequisite:  MAT  102 

Business  Applications  and  Matrix  Algebra  3 credit  hours 

A study  of  applications  of  business  mathematics  and  an  introduction  to  the 
algebra  of  matrices.  The  use  of  office  machines  and  data  processing  equipment 
for  business  mathematics  applications  such  as  percentage,  simple  and  compound 
interest,  payrolls,  financial  statements,  and  inventory  control.  Addition,  subtrac- 
tion, multiplication  and  "division”  of  matrices  will  be  studied  and  their  applications 
to  data  processing  will  be  considered.  3 contact  hours  per  week  (3  class). 

Business  Mathematics  5 credit  hours 

This  course  stresses  the  fundamental  operations  and  their  application  to  business 
problems.  Topics  covered  include  payrolls,  price  marketing,  interest  and  dis- 
count, commission,  taxes,  and  pertinent  uses  of  mathematics  in  the  field  of  busi- 
ness. 5 contact  hours  per  week  (5  class). 

Numbering  Systems  and  Boolean  Algebra  3 credit  hours 

A cursory  treatment  of  the  base-ten  numbering  system,  functional  introduction  to 
numbering  systems  with  bases  other  than  10,  transformation  from  one  system  to 
another;  fundamental  operation  in  systems  other  than  the  decimal;  a detailed 
study  of  the  binary  system  in  relation  to  machine  calculation;  principles  of  Boolean 
Algebra  and  its  contribution  to  digital  devices  and  data  processing.  3 contact  hours 
per  week  (3  class). 
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MAT  133 


MAT  201 


MAT  214 


MEC  101 


MEC  102 


MEC  110 


MEC  205 


MEC  207 


Criminal  Justice  Mathematics  5 credit  hours 

The  math  principles  presented  are  designed  to  meet  the  needs  of  the  criminal 
justice-protective  service  professional.  Topics  studied  are  formulas,  logarithms, 
right  triangle  trigonometry,  graphing,  and  statistics  in  relation  to  applications  for 
VASCAR,  breathalizer,  radar,  and  other  such  devices.  5 contact  hours  per  week 
(5  class). 

Technical  Mathematics  IV  5 credit  hours 

An  introduction  to  calculus.  Differentiation  and  integration  of  polynomials  are  dis- 
cussed in  detail.  Differentiation  and  integration  of  trigonometric,  exponential, and 
logarithmic  functions  are  introduced.  5 contact  hours  per  week  (5  class). 
Prerequisite:  MAT  103 

Statistics  5 credit  hours 

The  theory  of  statistics  and  its  application  in  modern  business.  Kinds  of  regularity 
that  exist  among  random  fluctuations.  Experience  in  associating  and  using 
mathematical  models  to  interpret  physical  phenomena  and  predicting  the  out- 
comes of  experiments  related  to  practical  business  problems.  5 contact  hours  per 
week  (5  class). 

Prerequisite:  MAT  102  or  MAT  110 

Machine  Processes  I 3 credit  hours 

An  introductory  course  designed  to  acquaint  the  student  with  basic  hand  tools, 
safety  procedures  and  machine  processes  of  our  modern  industry.  It  will  include  a 
study  of  measuring  instruments,  characteristics  of  metals  and  cutting  tools.  The 
student  will  become  familiar  with  the  lathe  family  of  machine  tools  by  performing 
selected  operations  such  as  turning,  facing,  threading,  drilling,  boring,  and  ream- 
ing. 6 contact  hours  per  week  (1  class,  5 lab). 

Machine  Processes  II  3 credit  hours 

A continuation  of  MEC  101  with  advanced  operations  on  lathe,  drilling,  boring  and 
reaming  machines;  including  milling  machine  theory  and  practice,  thorough  study 
of  the  types  of  milling  machines,  cutters,  jig  and  fixtures  devices  and  the  acces- 
sories used  in  a modern  industrial  plant.  Course  also  includes  coverage  of  topics 
such  as  powder  metallurgy,  plastic  molding,  welding  and  heat  treating  and  a con- 
tinuation of  machine  processing  by  numerical  control  which  will  include  writing 
manufacturing  process  sheets  for  cutting  N.  C.  tapes  for  numerical  control 
machines.  Safety  in  the  operational  shop  is  stressed.  6 contact  hours  per  week 
(6  lab). 

Introduction  to  Heat  Transfer  4 credit  hours 

A basic  course  designed  to  acquaint  the  student  with  the  principles  of  heat,  heat 
transfer,  heat  engines,  refrigeration  and  air-conditioning.  Emphasis  is  placed  on 
calculations  involving  these  processes.  5 contact  hours  per  week  (3  class,  2 lab). 

Strength  of  Materials  4 credit  hours 

Study  of  principles  and  analysis  of  stresses  which  occur  within  machine  and  struc- 
ture elements  subjected  to  various  types  of  loads  such  as  static,  impact,  varying 
and  dynamic.  Analyses  of  these  stresses  are  made  as  applied  to  thin-walled  cylin- 
ders and  spheres,  riveted  and  welded  joints,  beams,  columns  and  machine  com- 
ponents. 5 contact  hours  per  week  (3  class,  2 lab). 

Kinematics  5 credit  hours 

Introduction  to  the  basic  concepts  and  principles  of  dynamics  and  kinematics.  The 
geometry  of  motion,  angular  velocity  and  acceleration,  work,  energy,  linear 
momentum  and  mechanical  vibration  are  covered.  Emphasis  is  on  the  analytical 
solution  of  applied  problems.  5 contact  hours  per  week  (5  class). 

Prerequisites:  MAT  103,  PHY  106 
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MEC  210  Physical  Metallurgy  4 credit  hours 

A basic  course  in  metallurgy  which  deals  with  both  ferrous  and  non-ferrous 
metals.  The  physical  and  chemical  properties  of  all  common  metals  are  investi- 
gated. Particular  emphasis  is  placed  on  various  heat  treating  methods.  6 contact 
hours  per  week  (3  class,  3 lab). 

Prerequisite:  PHY  101 

MEC  235  Hydraulics  and  Pneumatics  4 credit  hours 

The  basic  theories  of  hydraulic  and  pneumatic  systems.  Combinations  of  systems 
in  various  circuits.  Basic  designs  and  functions  of  circuits  and  motors,  controls, 
electrohydraulic  servomechanisms,  plumbing,  filtration,  accumulators  and  reser- 
voirs. 6 contact  hours  per  week  (3  class,  3 lab). 

Prerequisite:  PHY  102 

NUR  101  Fundamentals  of  Nursing  I 9 credit  hours 

An  introductory  course  of  planned  learning  experiences  designed  to  develop  the 
understanding,  knowledge,  and  skills  needed  for  basic  patient  care.  Opportuni- 
ties are  provided  for  the  students  to  develop  better  self  awareness  and  under- 
standing of  others.  A brief  study  of  the  origins  of  nursing,  recent  trends,  concepts 
of  health  needs,  legal  aspects,  ethical  responsibilities,  and  the  need  for  partici- 
pating in  professional  organizations  are  introduced.  A discussion  of  the  health 
team,  particularly  the  role  of  ADN,  is  included.  The  basic  mathematical  principles 
related  to  drug  computation  are  introduced.  Emphasis  is  placed  on  learning  to 
observe,  identify,  report,  and  record  pertinent  information  accurately  and  objec- 
tively and  to  begin  developing  skill  in  the  problem-solving  process  in  order  to  plan 
nursing  care.  14  contact  hours  per  week  (7  class,  3 lab,  4 clinical). 

Fundamentals  of  Nursing  II  10  credit  hours 

A continuation  of  Nursing  101,  this  course  is  designed  to  broaden  and  give  depth 
to  knowledge  of  basic  nursing  principles.  The  study  of  health  teaching,  chronic  ill- 
ness, aging,  rehabilitation,  and  care  of  the  terminally  ill  patient  is  included.  Princi- 
ples of  preoperative  and  postoperative  nursing  care  including  asepsis  related  to 
wound  care  and  communicable  disease  are  discussed.  The  administration  and 
preparation  of  therapeutic  agents  is  introduced.  In  clinical  situations,  the  students 
have  an  opportunity  to  begin  formulating,  carrying  out,  and  evaluating  nursing 
action  to  meet  specific  nursing  needs  and  problems  related  to  illness.  15  contact 
hours  per  week  (7  class,  2 lab,  6 clinical). 

Prerequisites:  NUR  101,  BIO  101,  BIO  102 

Medical-Surgical  Nursing  I 12  credit  hours 

The  focus  of  this  course  is  the  establishment  of  pathophysiological  and  psy- 
chosocial concepts  and  the  application  of  these  concepts  to  administration  of  safe 
and  effective  basic  nursing  care.  Emphasis  is  given  to  the  study  of  patients  with 
nursing  problems  related  to  fluid  and  electrolyte  imbalance,  cardiovascular  and 
respiratory  conditions,  gastrointestinal  disturbances,  endocrine  disorders,  geni- 
tourinary conditions,  and  oncology.  Nursing  action  is  directed  to  the  assessment 
and  fulfillment  of  individual  patient  needs.  The  student  will  have  an  opportunity 
to  formulate  and  initiate  teaching  plans  which  will  assist  the  patient  and  his 
family  to  adjust  to  the  necessary  changes  resulting  from  illness.  Mental  health 
concepts  of  nursing,  diet  therapy,  and  pharmacology  are  integrated  throughout 
the  course.  Cultural,  social,  economic,  religious,  and  psychological  factors  and 
their  effect  on  patient  care  are  stressed.  21  contact  hours  per  week  (7  class,  2 lab, 
12  clinical). 

Prerequisites:  NUR  102,  PSY  102,  BIO  103,  SCI  103 
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Medical-Surgical  Nursing  II  7 credit  hours 

The  focus  of  Nursing  104  is  the  further  development  of  medical-surgical  patho- 
physiology and  psychosocial  concepts  which  relate  to  the  needs  of  patients  with 
continuing  health  problems.  These  concepts  are  applied  to  the  administration  of 
safe  and  effective  nursing  care  in  the  hospital  and  the  community.  The  emphasis 
of  study  is  of  patients  with  nursing  needs  involving  neurological,  musculo- 
skeletal, and  eye  and  ear  problems.  Mental  health  concepts  of  nursing,  diet 
therapy,  and  pharmacology  are  integrated  throughout  the  course.  Cultural,  social, 
economic,  religious,  and  psychological  factors  and  their  effect  on  patient  care 
are  stressed.  23  contact  hours  per  week  for  5V2  weeks  (9  class,  2 lab,  12  clinical). 
Prerequisites:  NUR  103,  NUR  106 

Mental  Health  Nursing  7 credit  hours 

This  course  is  designed  to  aid  the  student  in  understanding  the  dynamics  of 
behavior  and  in  identifying  and  meeting  human  needs.  Emphasis  is  placed  on 
communications  and  interpersonal  relationships.  Selection  of  learning  experi- 
ences, class,  and  clinical,  is  influenced  by  an  assessment  of  students’  needs  in 
relation  to  the  course  objectives.  Principles  of  abnormal  psychology  are  inte- 
grated throughout  the  course.  24  contact  hours  per  week  for  51/2  weeks  (9  class, 
15  clinical). 

Prerequisites:  NUR  103,  PSY  120 

Nutrition  3 credit  hours 

This  course  is  planned  to  provide  the  students  with  an  understanding  of  the  basic 
principles  of  nutrition  and  how  they  are  used  to  meet  the  nutritional  needs  of 
individuals.  Included  in  the  course  are  factors  which  influence  the  selection  of 
foods  by  individuals  and  basicprinciplesof  diet  therapy  for  the  hospitalized  patient. 
3 contact  hours  per  week  (3  class). 

Nursing  Survey  3 credit  hours 

A course  planned  to  assist  the  student  in  applying  the  scientific  method  in  an  area 
of  nursing  in  which  the  student  has  an  interest  or  needs  further  study.  3 contact 
hours  per  week  (3  class). 

Prerequisite:  NUR  103 

Pediatric  Nursing  12  credit  hours 

This  course  is  designed  to  help  the  student  gain  the  knowledge,  appreciation  and 
nursing  skill  needed  to  work  with  sick  and  well  children,  parents,  and  other  adults 
in  providing  an  environment  which  will  enable  the  child  to  develop  his  potentials  to 
the  optimum.  Emphasis  is  placed  on  normal  growth  and  development,  and  appre- 
ciation of  the  whole  family  unit,  and  on  the  prevention  of  illness.  23  contact 
hours  per  week  (7  class,  2 lab,  14  clinical). 

Prerequisites:  NUR  103,  PSY  120 

Gynecologic-Obstetrical  Nursing  12  credit  hours 

A course  providing  the  student  with  the  opportunity  to  gain  an  understanding  of 
the  reproductive  system  and  related  disorders,  as  well  as  the  progressive  changes 
which  occur  during  the  maternity  cycle.  Emphasis  is  on  the  understanding  and 
application  of  sound  principles  of  family-centered  care.  The  normal  aspects  of 
care  of  the  new-born  are  stressed.  The  common  complications  occurring  during 
the  maternity  cycle  and  neonatal  period  are  also  discussed.  Principles  of  nutrition 
and  use  of  therapeutic  agents  are  correlated  throughout  the  course.  23  contact 
hours  per  week  (7  class,  2 lab,  14  clinical). 

Prerequisites:  NUR  103,  PSY  120 
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Comprehensive  Nursing  14  credit  hours 

This  course  is  designed  to  assist  the  student  in  developing  an  appreciation  of  the 
changing  role  of  the  nurse  in  both  the  hospital  and  the  community.  The  course 
includes  concepts  of  Intensive  Care  and  Acute  Coronary  Care  nursing.  Mental 
Health  Nursing,  Community  Health  nursing,  and  Disaster  and  Emergency  nursing. 
Career  opportunities  for  the  Associate  Degree  nurse,  procedure  for  securing 
nursing  licensure,  professional  organization  participation,  and  continuing  educa- 
tion are  discussed.  The  correlated  nursing  experience  is  gained  at  various  hospital 
settings  and  community  agencies.  Student's  self  direction  is  encouraged  through 
leadership  experiences,  independent  study,  and  senior  medical-surgical  clinical 
experience.  25  contact  hours  per  week  (9  class,  16  clinical). 

Prerequisites:  NUR  104,  NUR  105,  NUR  201,  NUR  202 

Nursing  Seminar  3 credit  hours 

This  course  is  designed  to  assist  the  student  in  exploring  past,  current,  and  future 
issues  and  trends  influencing  nurses  and  the  nursing  profession.  Some  in-depth 
areas  of  study  include  the  role  of  the  ADN  graduate  in  the  delivery  of  health  care; 
nurses’  legal,  ethical,  and  professional  rights  and  responsibilities;  opportunities 
available  for  the  ADN  to  continue  formal  and  informal  education;  and  professional 
organizations  to  which  RNs  may  belong.  The  emphasis  of  this  course  is  to  assist 
the  student  in  the  process  of  transition  from  student  to  graduate  role.  Course  to  be 
offered  seventh  quarter.  3 contact  hours  per  week  (3  class). 

Prerequisites:  NUR  104,  NUR  105,  NUR  201,  NUR  202 

Physics:  Properties  of  Matter  4 credit  hours 

A fundamental  course  covering  several  basic  principles  of  physics.  The  divisions 
included  are  solids  and  their  characteristics,  liquids  at  rest  and  in  motion,  gas 
laws  and  applications.  Laboratory  experiments  and  specialized  problems  dealing 
with  these  topics  are  part  of  the  course.  5 contact  hours  per  week  (3  class,  2 lab). 
Prerequisite:  MAT  101  or  departmental  permission 

Physics:  Work,  Energy,  Power  4 credit  hours 

Major  areas  covered  in  this  course  are  work,  energy,  and  power.  Instruction  in- 
cludes such  topics  as  statics,  forces,  center  of  gravity  and  dynamics.  Units  of 
measurement  and  their  applications  are  vital  parts  of  this  course.  A practical  ap- 
proach is  used  in  teaching  students  the  use  of  essential  mathematical  formulas. 
5 contact  hours  per  week  (3  class,  2 lab). 

Prerequisites:  MAT  101,  PHY  101 

Physics:  Light  and  Sound  4 credit  hours 

A survey  of  the  concepts  involving  wave  motion  leads  to  a study  of  sound,  its 
generation,  transmission  and  detection.  The  principles  of  wave  motion  also  serve 
as  an  introduction  to  a study  of  light,  illumination  and  the  principles  involved  in 
optical  instruments.  Application  is  stressed  throughout.  5 contact  hours  per  week 
(3  class,  2 lab). 

Prerequisites:  MAT  101,  PHY  101 

Applied  Mechanics  5 credit  hours 

Concepts  and  principles  of  statics.  Parallel,  concurrent  and  noncurrent  force 
systems  in  coplanar  and  noncoplanar  situations.  Concepts  of  centroids  and  center 
of  gravity,  moments  of  inertia.  5 contact  hours  per  week  (5  class). 

Prerequisites:  MAT  102,  PHY  102 

State  and  Local  Government  3 credit  hours 

A study  of  state  and  local  government,  state-federal  interrelationships,  the  func- 
tions and  prerogatives  of  the  branches.  Problems  of  administration,  legal  pro- 
cedures, law  enforcement,  police  power,  taxation,  revenues  and  appropriations. 
Special  attention  will  be  given  to  North  Carolina.  3 contact  hours  per  week  (3 
class). 
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PSY  102 
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PSY  120 


PSY  150 
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United  States  Government  3 credit  hours 

A study  of  government  with  emphasis  on  basic  concepts,  structure,  powers,  pro- 
cedures and  problems.  3 contact  hours  per  week  (3  class). 

General  Psychology  3 credit  hours 

A study  of  the  basic  principles  of  psychology  as  a behavioral  science.  Topics  will 
include  a general  history  of  the  field  from  its  origins  to  the  present  mental  health 
movement,  learning,  motivation,  personality,  adjustment,  growth,  human 
development,  physiological  bases  of  behavior;  social  psychology,  behavior  dis- 
orders and  treatment.  3 contact  hours  per  week  (3  class). 

Personality  Development  3 credit  hours 

Designed  to  help  the  student  recognize  the  importance  of  the  physical,  intellec- 
tual, social,  and  emotional  dimensions  of  personality.  Emphasis  is  placed  on 
grooming  and  methods  of  personality  improvement.  3 contact  hours  per  week 
(3  class). 

Growth  and  Development  3 credit  hours 

A course  dealing  with  the  physical  and  psychological  growth  and  development 
from  infancy  to  adulthood  with  consideration  of  the  biological,  emotional,  social 
and  cultural  influences  upon  growth.  3 contact  hours  per  week  (3  class). 
Prerequisite:  PSY  102 

Interpersonal  Relationships  3 credit  hours 

A framework  for  understanding  the  self,  other  people,  and  communications  or 
transactions  between  people,  including  those  manifesting  deviant  behavior.  Each 
student  will  do  a self-analysis  and,  if  he/she  wishes,  set  up  a goal  to  accomplish 
for  themselves  during  the  course.  The  primary  focus  of  the  course  is  personal 
growth  with  some  attention  given  to  communication  between  the  student  and 
his/her  clients.  3 contact  hours  per  week  (3  class). 

Applied  Psychology  3 credit  hours 

A study  of  the  principles  of  psychology  that  will  be  of  assistance  in  the  under- 
standing of  inter-personal  relations  on  the  job.  Motivation,  feelings,  and  emotions 
are  considered  with  particular  reference  to  on-the-job  problems.  Other  topics 
investigated  are:  employee  selection,  supervision,  job  satisfaction,  and  industrial 
conflicts.  Attention  is  also  given  to  personal  and  group  dynamics  so  that  the 
student  may  learn  to  apply  the  principles  of  mental  hygiene  to  his/her  adjustment 
problems  as  a worker  and  a member  of  the  general  community.  3 contact  hours  per 
week  (3  class). 

Abnormal  Psychology  5 credit  hours 

A study  of  the  symptoms,  contributing  factors,  treatment,  and  outcomes  of  the 
mentally  ill  and  mentally  defective  as  well  as  maladjusted,  anti-social  persons.  The 
prevalence,  classification  and  nomenclature  of  psychoneurosis,  psychoses,  char- 
acter disorders,  experiential  and  developmental  conflicts,  drug  and  alcohol 
addiction,  and  psychosomatic  illness  will  be  examined.  Problems  pertaining  to  the 
treatment  and  control  of  mental  illness  will  be  discussed  from  the  standpoint  of  the 
criminal  justice  system's  responsibilities.  5 contact  hours  per  week  (5  class). 
Prerequisite:  PSY  102 
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PSY  231  Personal  Development  for  Secretaries  3 credit  hours 

This  course  is  designed  to  help  the  student  look  and  feel  more  attractive  and  to 
complement  development  in  other  meaningful  areas.  Areas  of  study  include 
physical  control  and  visual  poise;  personal  grooming  and  makeup  application 
(women  only);  wardrobe  selection;  communication  skills;  social  and  business 
etiquette;  techniques  for  getting  a job,  handling  a job  efficiently  and  relating  to 
employers  and  co-workers.  3 contact  hours  per  week  (3  class). 


SCI  103  Science  for  Musing  4 credit  hours 

A basic  course  to  introduce  selected  principles  of  physics,  organic,  inorganic,  and 
biochemistry  applicable  to  nursing  practice.  5 contact  hours  per  week  (3  class,  2 
lab). 


SOC  102  Principles  of  Sociology  3 credit  hours 

A study  of  the  principles  of  sociology,  attempting  to  provide  an  understanding  of 
culture,  collective  behavior,  community  life,  social  institutions  and  social  change. 
Presents  the  scientific  study  of  man's  behavior  in  relation  to  others,  the  general 
principles  affecting  the  organization  of  such  relationships  and  the  effects  of  social 
life  on  human  personality  and  behavior.  3 contact  hours  per  week  (3  class). 

SSC  201  Social  Science  I 3 credit  hours 

An  integrated  course  in  the  social  sciences,  drawing  from  the  fields  of  anthro- 
pology, psychology,  history,  and  sociology.  3 contact  hours  per  week. 

SSC  202  Social  Science  II  3 credit  hours 

A study  of  social  sciences  with  emphasis  on  economics,  political  science,  and 
social  problems  as  they  relate  to  the  individual.  3 contact  hours  per  week  (3  class). 


SSC  205  American  Institutions  3 credit  hours 

A study  of  the  effect  of  American  social,  economic,  and  political  institutions  upon 
the  individual  as  a citizen  and  as  a worker.  The  course  dwells  upon  current  local, 
national,  and  global  problems  viewed  in  the  light  of  our  political  and  economic 
heritage.  3 contact  hours  per  week  (3  class). 


SSC  212  Marriage  and  the  Family  3 credit  hours 

This  course  introduces  modern  viewpoints  derived  from  scientific  research  and 
philosophy  to  serve  the  student  in  developing  an  informed  perspective  on 
marriage,  the  family,  and  important  related  topics.  Varieties  of  marriage  and 
family  patterns  are  explored  from  the  contexts  of  American  culture  and  social 
change.  Attention  is  given  to  human  emotional  needs.  Romantic  Love,  the  Sexual 
Revolution,  marriage  as  personal  fulfillment,  and  the  parent-child  relationship. 
3 contact  hours  per  week  (3  class). 


77 


Course  Descriptions 


,*«■  ‘i. 


♦ f ..■  - NOTES 

'■*<Wf.^  . f»i,' |lg(|HWlbv^ 


nilii  liil^^'^ 


••  »v*t  V * 


■m:i 


. vfM^,  ,.^..  ,;•  r-  --^  ••'T  T?^r 

, i.»t»  <(^pDr  f'^  a»^<m'  lf.» »« ,*>\»{  4^ 

■'  .-v.v*i{  o»  fiaif*Ui  ni  'w>J'^Jf''-**>d  'M*  u>- 

. ....  r.**  ’;  j.iS* 


v.T*»  •).•*,  11 


.Jl»9yv  t K>r  '*>'  ,^  , 


♦>•  ”■«? 

^ffiJ  ' ‘ t ■ •v'f 

fl-  t)  ',  ly  •■  ^ 7*lj  ■<  . .‘'  • 

'*>!■.»  't^ '•/«-♦*-  > . • ’i»4)  W'  4^ 


J '.gi\-v  ,if  r^s 

t'  *«*  '*’"•  "•*'  •',r>'"#i''l 


l\tt^  i it’*v>  i 

I »:-.».  'Ay-*-J'  - . . V. 

MIJ  ^yJ^^'»U'^ic><#  V;flty'^>  !Wli  -•’  jot'^.'if^.h^'ait^ifcrifj; 
l>  «»ri'm  rtibiliii*:  f*f^5»<’- 


qci^fi*M^^'»  T.'^A^  j *r''  l^»n.  - U»HKn,4Nf|  ■<ti* 

- .V  '.<.  'ifc.  f t-* *i  j4  ■■  -r*f  ..  Ji^ ' *• ' ■*  ^}Jt^  IS 


^,t4llL-.y^’.‘'’‘>» 'T^Ij  ■ A'tf 


l(. 


'i|n  '. ' ' . c-!:' I"  i 'fvv'*  ’'  ^ ^ A\'^ 

.-f  ’.Tv:  ,.  ■»•  • #%  '. ' • ' ,VH%ftl. '•••'■?•«•  ?• 


#^.  . .. _ * ' '7.' 

%'.'■■  '■'• 


NOTES 


1980 


JANUARY 

APRIL 

JULY 

OCTOBER 

s 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

1 

2 

3 

4 

5 

1 

2 

3 

4 

5 

1 

2 

3 

4 

5 

1 

2 

3 

4 

6 

7 

8 

9 

10 

n 

12 

6 

7 

8 

9 

10 

11 

12 

6 

7 

8 

9 

10 

11 

12 

5 

6 

7 

8 

9 

10 

11 

13 

14 

15 

16 

17 

18 

19 

13 

14 

15 

16 

17 

18 

19 

13 

14 

15 

16 

17 

18 

19 

12 

13 

14 

15 

16 

17 

18 

20 

21 

22 

23 

24 

25 

26 

20 

21 

22 

23 

24 

25 

26 

20 

21 

22 

23 

24 

25 

26 

19 

20 

21 

22 

23 

24 

25 

27 

28 

29 

30 

31 

27 

28 

29 

30 

27 

28 

29 

30 

31 

26 

27 

28 

29 

30 

31 

FEBRUARY 

MAY 

AUGUST 

NOVEMBER 

S 

M 

T 

W 

T 

F 

$ 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

1 

2 

1 

2 

3 

1 

2 

1 

3 

4 

5 

6 

7 

8 

9 

4 

5 

6 

7 

8 

9 

10 

3 

4 

5 

6 

7 

8 

9 

2 

3 

4 

5 

6 

7 

8 

10 

11 

12 

13 

14 

15 

16 

11 

12 

13 

14 

15 

16 

17 

10 

11 

12 

13 

14 

15 

16 

9 

10 

11 

12 

13 

14 

15 

17 

18 

19 

20 

21 

22 

23 

18 

19 

20 

21 

22 

23 

24 

17 

18 

19 

20 

21 

22 

23 

16 

17 

18 

19 

20 

21 

22 

24 

25 

26 

27 

28 

29 

25 

26 

27 

28 

29 

30 

31 

24 

25 

26 

27 

28 

29 

30 

23 

24 

25 

26 

27 

28 

29 

31 

30 

MARCH 

JUNE 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

SEPTEMBER 

DECEMBER 

1 

1 

2 

3 

4 

5 

6 

7 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

2 

3 

4 

5 

6 

7 

8 

8 

9 

10 

11 

12 

13 

14 

1 

2 

3 

4 

5 

6 

1 

2 

3 

4 

5 

6 

9 

10 

11 

12 

13 

14 

15 

15 

16 

17 

18 

19 

20 

21 

7 

8 

9 

10 

11 

12 

13 

7 

8 

9 

10 

11 

12 

13 

16 

17 

18 

19 

20 

21 

22 

22 

23 

24 

25 

26 

27 

28 

14 

15 

16 

17 

18 

19 

20 

14 

15 

16 

17 

18 

19 

20 

23 

24 

25 

26 

27 

28 

29 

29 

30 

21 

22 

23 

24 

25 

26 

27 

21 

22 

23 

24 

25 

26 

27 

30 

31 

28 

29 

30 

28 

29 

30 

31 

1981 


JANUARY 

APRIL 

JULY 

OCTOBER 

S 

M 

T 

w 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

s 

1 

2 

3 

1 

2 

3 

4 

1 

2 

3 

4 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

5 

6 

7 

8 

9 

10 

11 

5 

6 

7 

8 

9 

10 

11 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

12 

13 

14 

15 

16 

17 

18 

12 

13 

14 

15 

16 

17 

18 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

19 

20 

21 

22 

23 

24 

25 

19 

20 

21 

22 

23 

24 

25 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

26 

27 

28 

29 

30 

26 

27 

28 

29 

30 

25 

26 

27 

28 

29 

30 

31 

FEBRUARY 

MAY 

AUGUST 

NOVEMBER 

S 

M 

T 

w 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

1 

2 

3 

4 

5 

6 

7 

1 

2 

1 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

3 

4 

5 

6 

7 

8 

9 

2 

3 

4 

5 

6 

7 

8 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

10 

11 

12 

13 

14 

15 

16 

9 

10 

11 

12 

13 

14 

15 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

17 

18 

19 

20 

21 

22 

23 

16 

17 

18 

19 

20 

21 

22 

22 

23 

24 

25 

26 

27 

28 

24 

25 

26 

27 

28 

29 

30 

23 

24 

25 

26 

27 

28 

29 

29 

30 

MARCH 

31 

30 

31 

S 

M 

T 

W 

T 

F 

S 

DECEMBER 

1 

2 

3 

4 

5 

6 

7 

JUNE 

SEPTEMBER 

S 

M 

T 

W 

T 

F 

S 

8 

9 

10 

11 

12 

13 

14 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

1 

2 

3 

4 

5 

15 

16 

17 

18 

19 

20 

21 

1 

2 

3 

4 

5 

6 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

22 

23 

24 

25 

26 

27 

28 

7 

8 

9 

10 

11 

12 

13 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

29 

30 

31 

14 

15 

16 

17 

18 

19 

20 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

21 

22 

23 

24 

25 

26 

27 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

28 

29 

30 

27 

28 

29 

30 

1982 


JANUARY 

APRIL 

JULY 

OCTOBER 

S 

M 

T W T 

F 

S 

5 

M 

T 

W T 

F 

S 

S 

M 

T W T 

F 

S 

S 

M T 

W T F 

S 

1 

2 

1 

2 

3 

1 

2 

3 

1 

2 

3 

4 

5 6 7 

8 

9 

4 

5 

6 

7 8 

9 

10 

4 

5 

6 7 8 

9 

10 

3 

4 5 

6 7 8 

9 

10 

11 

12  13  14 

15 

16 

11 

12 

13 

14  15 

16 

17 

11 

12 

13  14  15 

16 

17 

10 

11  12 

13  14  15 

16 

17 

18 

19  20  21 

22 

23 

18 

19 

20 

21  22 

23 

24 

18 

19 

20  21  22 

23 

24 

17 

18  19 

20  21  22 

23 

24 

25 

26  27  28 

29 

30 

25 

26 

27 

28  29  30 

25 

26 

27  28  29  30 

31 

24 

25  26 

27  28  29 

30 

31 

31 

MAY 

AUGUST 

FEBRUARY 

S 

M 

T 

W T 

F 

S 

S 

M 

T W T 

F 

S 

NOVEMBER 

S 

M 

T W T 

F 

S 

1 

1 

2 

3 4 5 

6 

7 

S 

M T 

W T F 

S 

1 

2 3 4 

5 

6 

2 

3 

4 

5 6 

7 

8 

8 

9 

10  11  12 

13 

14 

1 2 

3 4 5 

6 

7 

8 

9 10  11 

12 

13 

8 

10 

11 

12  13 

14 

15 

15 

16 

17  18  19 

20 

21 

7 

8 9 

10  11  12 

13 

14 

15 

16  17  18 

19 

20 

16 

17 

18 

19  20  21 

22 

22  23 

24  25  26 

27 

28 

14 

15  16 

17  18  19 

20 

21 

22 

23  24  25 

26 

27 

23 

24 

25 

26  27 

28 

29 

29  30 

31 

21 

22  23 

24  25  26 

27 

28 

30 

31 

28 

29  30 

SEPTEMBER 

MARCH 

JUNE 

S 

M 

T W T 

F 

S 

DECEMBER 

S 

M 

T W T 

F 

S 

S 

M 

T 

W T 

F 

S 

1 2 

3 

4 

S 

M T 

W T F 

S 

1 

2 3 4 

5 

6 

1 

2 3 

4 

5 

5 

6 

7 8 9 

10 

11 

1 2 3 

4 

7 

8 

9 10  11 

12 

13 

6 

7 

8 

9 10 

11 

12 

12 

13 

14  15  16 

17 

18 

5 

6 7 

8 9 10 

11 

14 

15 

16  17  18 

19 

20 

13 

14 

15 

16  17 

18 

19 

19 

20 

21  22  23 

24 

25 

12 

13  14 

15  16  17 

18 

21 

22 

23  24  25 

26 

27 

20 

21 

22 

23  24 

25 

26 

26 

27 

28  29  30 

19 

20  21 

22  23  24 

25 

28 

29 

30  31 

27 

28 

29 

30 

26 

27  28 

29  30  31 

I 


I 


Richmond  Technical  Institute 
Highway  74  between  Rockingham  and  Hamlet 
P.O.  Box  1189 
Hamlet,  N.C.  28345 
An  Equal  Opportunity  Institution 
Tel.  919/582-1980  or  997-3333 


